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1. OBIUME IMOJIOXKEHUA

1.1. Hacrosimee ITonoxxeHwe omnpenenser LeaH, 3aAauyd, GQYHKUMH M OPraHM3allHOHHYIO
CTPYKTYPY (PHHAHCOBO-3KOHOMHYECKOTO yrpaBieHus PenepanbHOro rocyaapCTBEHHOro OKOKETHOTO
o6pa3oBaTelbHOTO y4peXaeHus Bbiciiero obpazoBaHus «OpIOBCKHH rocylapCTBEHHBIA arpapHbIi
yHuBepcuteT uMeHH H.B. [Tapaxunan.

1.2. ®uHaHCOBO-3KOHOMHYECKOe ynpasieHue (nanee — OOV uau YnpasieHHe) sABISETCS
CaMOCTOSATENbHEIM CTPYKTYpHBIM moapasjenenuem (CIT) ®I'BOY BO Opnosckuit I'AY, co3znaHHbM
peienueM YdeHoro coBera yHuBepcutera (mpotokon Ne 2 ot 31 oktabps 2022 r.), mpuka3oM pekTopa
Ne 887 ot 01.11.2022r. ans obecrieyeHNUss 3KOHOMHYECKOTO IUIAHUPOBAHMS, YYeTa M aHaI{3a MPOM3-
BOJICTBEHHO-XO34HCTBEHHOH H ()HHAHCOBO-2KOHOMHYECKOH NEATENLHOCTH YHHBEPCUTETA U €r0 CTPYK-
TYPHBIX MOJApa3/ielleHH, a TaKXe IS OCYLIECTBICHHUS OPraHH3allMH, PYKOBOJICTBA, KOODIWHAIIMH,
KOHTpOJISl M peanu3aiuy pabot no JlokymMeHTaluoHHOMY oOecneyenuio ynpaenenus (nanee — J10Y).

1.3. Hacrosmee IlonoxeHnue npeaHasHa4eHo sl BHYTPEHHETO MOIb30BaHuA. BHEIIHUM Op-
ranu3anusaM ITonoxeHHe NpeJoCcTaBIseTcs 110 PEIIEHHIO PEKTOPa, MO0 JIMLa €ro 3aMeLIaloIero, a Tak
K€ IO 3arpocaMm roCyAapCTBEHHBIX OPraHOB B COOTBETCTBHM C JCHCTBYIOIIMM 3aKOHOMATEIHCTBOM C
cobmoaeHneM IOpsAAKa pacKpeITHA HHYOPMAIIHH.

1.4. YnpasneHue co3gaeTcs H THKBHAAPYETCA M0 PEIUICHHIO Y YE€HOIr0 COBETA YHHBEPCHTETA,

1.5. VYnpasneHue BO3[JaB/IAET HAYAIBHHMK YIIpaBJICHHs, KOTOPhIA Ha3Ha4aeTcs W 0cBOOOXK1a-
€TCsl OT 3aHMMAaEeMOM JIO/DKHOCTH PEKTOPOM YHHBEpPCHTETa JTHOO JIMIIOM €ro 3aMellarolluM, MO YHHSIET-
Csl HEMIOCPEACTBEHHO PEKTOPY YHUBEPCHUTETA JUOO JIMIY €ro 3aMellaoeMy.

1.6. Ha nomxHOCTh HaYaJbHHKA yNpaBleHHS Ha3HadaeTcs JIMIO, HMeoLIee Bhiciiee mpodec-
cHOHaNIBHOE 0Opa3zoBanue. B mepuoa OTCYTCTBHS HaYalbHUKA YIPABICHHS €ro 00f3aHHOCTH MCIIOJIHA-
€T HaYaJbHHUK OT/elNa, HA3HAUEHHBIH B YCTAHOBICHHOM MOPAIKE, KOTOPHIH NMpHoOperaeT COOTBETCTBY-
IOIKE MMpaBa W HECET OTBETCTBEHHOCTh 3a HEHCIIOJNHEHHEM OO0S3aHHOCTEH, BO3/IOXKEHHBIX HAa HEro B
CBSI3U C 3aMEIEHHEM.

1.7. YmpasneHue BXOJUT B CHCTEMY MEHE/DKMEHTAa YHHBEPCHTETa, HAXOIMTCS B HEmocpel-
cTBeHHOM noxunHeHHH pektopa @®I'BOY BO Opnosckuit ['AY, nubo nuua ero 3aMenaromero.

1.8. JluxkBujauus ¥ peopraHu3alis yNpaBJICHUS OCYLIECTBIIAETCA IO NMPHKa3zy pPEKTOpa yHH-
BEPCUTETA, JIM0O0 JIMIA ero 3aMelarouero, Ha OCHOBAaHUH PEIIEHHs Y YEeHOro COBeTa yHHBEPCHTETA.

1.9.  JleATenbHOCTE yNpaBICHUA PErJIaMEHTHPYETCA CIECAYIOIMMA HOPMAaTHBHBIMU JTOKYMEH-
TaMHM M JCHCTBYIOIIMM 3aKoHOAaTelbcTBOM Poccuiickoit Penepannu (C y4eTOM aKTyallbHbIX H3MEHE-
HH#):

1.9.1. Koncturyuueit Poccuiickoit Penepaunu;

1.9.2. Tpaxmanckum Konexcom Poccuiickoit ®enepanmuy;

1.9.3. BromxernsmM Konexcom Poccuiickoi @enepanum;

1.9.4. Tpynosemm Konexcom Poccuiickoit @eneparuu;

1.9.5. ®enepansHbM 3akoHOM «O GyXraaTepckoM yderey,

1.9.6. ®enpepansHeM 3akoHOM Poccuiickoit ®enepamuu Ne273-@3 ot 29.12.2012r. «O6 obpa-
3oBaHuH B Poccuiickoil Meaepanuu »,

1.9.7. UHCTpyKUMAMH O MOpPAIOKE COCTAaBJICHHA OTYeTHOCTH B Poccuiickoit Penepauuu U HH-
crpykuusiMu MuHucTepcTBa puHaHcoB Poccuiickoit Degepaunn no OyxranrepckoMy ydery B 6roa-
JKETHBIX YUPEKIEHHSX, KOTOphle YCTaHABIHBAIOT €JMHbIE METOAOIOrHYECKHE OCHOBBI OyXrajlTepcKoro
ydeTa M OTYETHOCTH Ha TEepPpHTOpMH PoccuM Ui rocynapcTBEHHBIX 00pa30BaTebHBIX YYPEKACHHUH
(enepasbHOrO MOJYMHEHHS, ABIAIOMIMXCSA IOPHINYECKUMH JTHIIAMH 110 3aKOHOAaTeabcTBY PoccHitickoi
®eepaliiid, OCHOBHAA JEATENIBHOCTh KOTOPBIX IMOJHOCTBIO HJIH YaCTH4YHO (puHAHCHpYeTCs 3a cueT cy6-
cuauii u3 cpeacTs deaepaapHOro OomKeTa;
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1.9.8. HHBIMH HOpMaTHBHO-NIpaBOBEIMH HoKyMeHTamu (®PexmepanpHble 3akoHBI Poccuiickoi
®enepaunn, [Tocranosnenus [IpasutenscTBa PO, [Tpukasel u muceMa MunskoHOMpassuTHA Poccuit-
ckoit Menepauuu, [Tpukaszsl 1 muckMa KasnaueiictBa Poccuiickoit Penepaluuy | 1p.), peryIHpyrONH-
MH OTHOIIEHHS, CBA3aHHBIE C OCYIIECTBICHHEM (PHHAHCOBO-3KOHOMUYECKOH JEATENbHOCTRIO M HYX]
®I'BOY BO Opnosckuii 'AY;

1.9.9. [Ilpukasamu H pacnopspkeHHIMH MHHHMCTEPCTBA HayKH H BhICIIEro obpasoBanus Poc-
cuiickoi Denepaluu,

1.9.10.. Ycrasom ®I'BOY BO Opnosckuii 'AY;

1.9.11. Y4eTHOH NOJMTHKOH YHHBEPCHTETA,

1.9.12. IlpaBunamu BHyTpeHHero TpynoBoro pacrnopsaka ®TI'bBOY BO Opnosekuii [AY;

1.9.13. HacrosmumMm ITonoxenuem;

1.9.14. HHBIMH JNOKaIbHBIMH HOPMATHBHBIMHM aKTaMH, PEryJHPYIOIIHE TPYAOBbIE€ OTHOIICHHSA
B YHHUBEpCHTeETE;

1.9.15. dokymenTtamu B o6nactu kagectsa: [OCT P UCO 9001-2015 «Cucrema MmeHeKMEHTa
kauecTBa. TpeGosanus», PykosoactBom o kagectBy ®PI'BOY BO Opnosckuit [AY, [Tomurukoi B 06-
nactu kagectBa ®I'BOY BO Opnosckuit [AY, JIokyMEHTHPOBaHHBIMH ITpolleAypaMH, MeToaHyecKku-
Mu HHCTpYKuuaMH B Pabounmu nactpykuusmMu CMK ©®I'BOY BO Opnosckuii 'AY u nip.

2. CTPYKTYPA INIOAPA3JAEJEHUA

2.1. VYnpaBneHue ABIA€TCA CTPYKTYPHBIM IOJpPa3fie/IeHHEM YHHBEPCHTETA, PACIOJIOXKEHO B
3naHuK yHuBepcHTeTa no aapecy 302019, Opnosckas o6nacts, r. Open, yiu. I'enepana Ponuna, 1.69.

2.2. lllratHoe pacnucaHue YIpaBieHHs (GOpMHpYETCs Ha4YaJbHHKOM (HHAHCOBO-
SKOHOMHUYECKOTO YIpaBJIeHHs 110 COIVIaCOBAHHIO C PEKTOPOM YHHBEPCHTETa, HCXO/d H3 OOBLEMOB pa-
60T, BBIMOJIHAEMBIX yIpaBlieHHeM GYHKLMH, H yCTaHABIUBACTCA NIPHKA30M PEKTOpa YHHBEPCHTETA.

2.3. B cocraB (MHAHCOBO-3KOHOMHYECKOIO YIIpaBICHHSA BXOMIAT:

1) ITnaHoBO-3KOHOMHYECKHH OTHEN;

2) DHHAHCOBBIH OTIEH,

3) Byxranrepus.

2.4, PabGoTHMKHM ynpaBjeHHs Ha3HA4alOTCH MPUKA30M PEKTOpa YHHBEPCHUTETA.

2.5. PyKoOBOACTBO AEATEILHOCTHIO OT/ENOB OCYINECTBIAIOT HAYATLHUKH OTAENOB.

2.6. Pacmpenenenue o0s3aHHOCTEH Mexay paOOTHHKaMH YNpaBJIeHHs OCYIIECTBIIACTCS
HayaIbHUKaMH OT/IEJIOB M COIJIACOBBIBAKOTCH C HAYAJIBHHKOM YIPaBIEHHS B COOTBETCTBHH C JIOJIXK-
HOCTHBIMH HHCTPYKIMAMH U HacToAmuM [Tonoxenuem.

3. HEJIM U 3AJTAYH

3.1. T'naBHBIMH WHeNAMH M 3aj]adaMM YTpaBieHus sBisercs obecriedeHHe (PHHAHCOBO-
9KOHOMMYECKOH IeATeIbHOCTH YHHBEPCHTETA B COOTBETCTBHMH C JICHCTBYIOLIMM 3aKOHOJATEILCTBOM
P® no cnexyromuM HarpaBIeHHSIM:

- pa3paboTKa ¥ OCyLIECTBIEHHE MEp, HANPABJIEHHEIX HA PAIIHOHAIBHYIO OPraHH3aluI0 CHCTEMBI
IUIaHKPOBAHKS, MOBbIIeHHE 3)GEKTHBHOCTH HCIIOJIE30BaHHA PECYPCOB YHHBEPCHTETa;

-BeJIeHHe GYXTalTepcKoro ydeTa, NpeAcTasIsomero coboi popmuposanue unbpopmanuu o dpu-
HAHCOBOM COCTOSSHHH YHUBEPCHTETA U JBHIXEHHH JICHE)XKHBIX CPEJICTB;

-bopMHpOBaHHE TOJHOW M JOCTOBEPHOH ydeTHOH MH(popmauuu 0 (PHHAHCOBOM COCTOAHHH
YHHBEPCHTETA (€10 aKTHBOB M PAacXO/IOB, OTPaXKeHHE (AKTOB XO35HCTBEHHOMH JKH3HH) H IBHKCHHH JIC-

HEXHBIX CPEJICTB;
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-o6ecrneyenne uHGOpMalHeil PYKOBOJCTBA YHUBEPCUTETA M YUPEAUTENS C LIEIBIO NPaBHIIBHOIO
OTpaXkeHHs aKTHBOB H (DAKTOB XO3SHCTBEHHOH NEATENLHOCTH, MPUHSTHS 3((EKTHBHBIX ylpaBieH4e-
CKHX pelLIeHHH, IPOBEIeHAs MOHHTOPHHTa 3P ()EKTHBHOCTH;

- obecneyeHye yuera Halu4us U JIBMXKEHHS aKTMBOB M 00s3aTe/bCTB, HCIIOJHEHHS IJIaHa du-
HAHCOBO-X03AHCTBeHHOM JeaTenbHocTH (nanee — @X/I) B COOTBETCTBHHM C HOpMaTHBaMH ¥ HOpMaMH
(IpH HAJTHYHH);

- aHaIU3 obecredeHns ero GMHAHCOBOH yCTOHYMBOCTH;

- obecrieyenye pacyeToB 110 3apaboTHOM MUaTe, CTUIIEHHATEHEIM W HHBIM BBITLIATAM, CBOEBpE-
MEHHOE [EPEYHC/ICHHE HAIOTOB H cOOPOB, pacyeToB ¢ KOHTpareHTaMH;

- OpraHM3allis W KOHTPOJb KOPPEKTHOTO H CBOCBPEMEHHOTO OTpaXeHHs (aKkTOB XO3AHCTBEH-
HOM JXH3HH B perucTpax OyxrajiTepckoro yyera,

- B3aMMOZEHCTBHE ¢ Ka3HaueliCTBOM, OpraHaMH CTaTHCTHKH, BHEGIOIKETHEIMH (ponIamu, OaH-
KaMH M MHBIMH CTPYKTYPaMH 110 BOIIPOCAM HaJIOr0OBOro M OyXrajlTepeKoro y4era;

- IIOZITOTOBKA K MPOBEPKAaM KOHTPOIHPYIOIIKX OPraHoB 10 BONMpocaM GyXralTepcKoro H Hajo-
rOBOro yueTa;

- CONPOBOX/IEHHE JOTOBOPOB HAa OKa3aHME IJIATHBIX 00pa3oBare/IbHBIX YCIIyT, NMpeJocTaBe-
MBIX YHHUBEPCHTETOM;

- OpraHM3amus, KOODIMHAIMS H KOHTPOIb AESTEeJIbHOCTH CTPYKTYPHBIX MOAPA3JENCHAH YHH-
BEPCHTETA N0 PUHAHCOBO-IKOHOMHYECKHM I10KA3aTEIIIM.

4. OYHKIHMH

4.1. B COOTBETCTBHH C BO3JIOXKEHHBIMHU 3aJayaMM YIpaBjieHHE OCYIIECTBIISET CleAyIolue
byHKIMH:

- opranu3anus paboTel MO (HHUHAHCOBO-3KOHOMHMYECKOMY ILIAHUPOBAHHIO ICATEIbHOCTH YHH-
BEPCHTETA;

-obecneyeHHe CBOEBPEMEHHOIO y4eTa W MpaBHIBHOrO OQopMiIeHHS (aKTOB XO3sAMCTBEHHOMH
KH3HU (aKTHBOB, 00S3aTENBCTB, XO3HCTBEHHBIX ONepaluit);

-OpraHu3anms yuera GUHAHCOBOrO 0OecneyeHus 3a CUeT BCeX UCTOUHUKOB;,

-OpraHM3anys y4eTa HeHHAHCOBBIX AKTHBOB: OCHOBHBIX CPEICTB, aMOPTH3ALIMH;

- opraHu3anus 3a0alaHCOBOrO yyeTa, B TOM YMCJIE€ ape€HI0BaHHBIX OCHOBHBIX CPE/CTB H HMY-
1IeCTBa, HAXOIALIErocs BO BpEMEHHOM PACIIOPSIKEHHH YUPEKIACHHS,

- OpraHM3alus y4eTa IOCTYIUICHHUS, CO3/IaHUs U BEIOBITHS HEMATEPHAIBHBIX AKTHBOB;

- OpPraHM3alMsA CHHTETHYECKOr0 M aHAIMTHYECKOrO y4eTa IOCTYIUICHHSA H BBIOBITHSA OCHOBHBIX
CpEICTB ¥ MaTepHalIbHBIX 3aI1aCOB;

- OpraHu3alys y4eTa pacueToB C MEPCOHATIOM M 00y4alOMMHUCs, yAepKaHHA U3 HAYHC/ICHHBIX
CYMM M pacyeToB ¢ rocyJapCTBEHHBIMU BHEOIO/UKETHBIMH (QOHIAMH;

- OpraHH3allis yueTa KacCoBbIX M (haKTHUeCKHX pacXoJOB IO CTaThAM M KOJaM 5KOHOMHYECKOH
K1accH(pUKaAIMK 1 BHJAM HCTOYHHKOB (PHHAHCOBOr0 obecreyeHu s,

- OpraHH3alHs y4eTa roToBoM MpOAYKIMH, PACXOIOB H OTYETHOCTH M0 FOTOBOH MPOJAYKIMH;

- OpraHM3alMs y4eTa ACHEXHBIX CPEICTB, MPABUIBHOCTH BEJICHHA KacCOBBIX ONepalui, obec-
TIeYeHUs MCIOJB30BaHHsl TePMUHAIAMH, KOHTPOJIBHO-KAaCCOBEIMH MaIIHHAMH NPH NPOBEJICHUHM pacue-
TOB C HAaCEJICHHEM,

- OCYIIECTBJICHHE BHYTPEHHETO (PMHAHCOBOIO KOHTPOJIA 10 pacyeTaM C 3aKa34HKaMH H MOKyTa-
TeNAMH, N1eOUTOpaMH B KpeAUTOpaMH, C NEPCOHATIOM IO MPOYHM ONEepalusIM, [0 YYETy NOAOTHETHBIX
CYMM H pacyeToB I10 OCHOBHOH, YCTaBHOH J€ATENIbHOCTH YHUBEPCHTETA,

- OpraHu3allHs y4eTa JIH3HHIOBOH NesATeNbHOCTH (IIPH HAIHYHH),
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- CBOEBPEMEHHOE M MPABHJIBHOE HAYKMCIIEHHE M KOHTPOJb 3a IepevrcIeHHEM Haloros B Oroa-
YKEThbl pa3sHbIX YPOBHEH;

- opraHu3anys y4yera ()MHAHCOBBIX pe3yJIbTaTOB, NPUOBLIH, PEHHBECTHPOBAHHKS CPEJCTB, yueTa
cOOCTBEHHBIX CPEICTB YHHBEPCHTETA;

- COCTaBJIEHME M CBOEBPEMEHHOE MPEIOCTABIEHHE B KOHTPOIUPYIOIIHE OpraHbl OyXrajiTepcKon
(puHAHCOBO#) OTYETHOCTH;

- CBOEBPEMEHHOE HCIIO/IHEHHE NMpHKasa 00 yJEeTHOH MMOJIHTHKE YHHBEPCHTETA,

- pa3paboTKa ¥ MOArOTOBKA K YTBEPXKICHHIO IUIaHa (PHHAHCOBO-XO3AHCTBEHHOH NEATEILHOCTH
YHHBEPCHTETA Ha OCHOBE SKOHOMHYECKMX 000CHOBaHMM IJIAHOBBIX MOKA3aTeIeH YHHBEPCHTETA H KOH-
TPOJIb 32 €r0 HCIOIHEHHEM;

- MOHHTODHHT U aHalu3 3QEKTHBHOCTH HHHAHCOBO-X03AHCTBEHHOH NEATEILHOCTH YHHBEPCH-
TETa ¥ €ro CTPYKTYPHBIX NOJpPa3Jie/ICHHH, BBIABICHHE PE3EPBOB B LEJSX 00ECIECUEHUS peKUMa 3KOHO-
MHHU (HHAHCOBBIX, MATEPHALHBIX M TPYJAOBBIX PECYPCOB, MOBBLIIICHHIO MPOM3BOAUTENBHOCTH TPYy/Ja,
NPOTrHO3HPOBAaHHE PE3yJIBTATOB (PHHAHCOBO-XO03ANCTBCHHOM NEATEILHOCTH YHHBEPCUTETA,

- OCYIIECTBJICHHE KOHTPOJIA 32 XOJOM BBITOJIHEHH [I/IAHOBBIX 3aJaHHH, IJIaHOB I0XOJ0B H pac-
XOJOB CTPYKTYPHBIX NOJApa3lie/ieHHH YHHBEPCHTETa, NOCTYIJICHHEM M HCIOIb30BaHHEM CpPEJACTB IO
BCEM HCTOYHHKaM (PHHAHCHPOBAHHI,

- obecnieueHHe XpaHEHUs AOKYMEHTOB I10 POAY JEATEIbHOCTH YINPAaBJIEHHS B YCTAHOBICHHOM
TIOPSZIKE B COOTBETCTBHH C HOMEHKJIATYpO# 1€,

- onpeneneHue BHYTpeHHeH HOpMaTHBHOH 6a3bl MO CMETHO-(QHHAHCOBOMY IUIAHHPOBAHUIO, B
COOTBETCTBHH C NEHCTBYIONIAM 3aKOHOJATETbCTBOM M pa3paboTaHHOH HOPMATHBHOH JOKyMEHTAaLHMeH
JUTSL COCTABJIEHUS PaCueTOB 110 Pa3IMYHBIM CTaThAM PacXOJ0B;

- YCTaHOBJICHHE HOPMAaTHBOB IOTATOB MPO(}eccCOPCKO-NMPEno aBaTe/IbCKOro CocTaBa H cocTanie-
HHE IITATHOrO PacIMCaHMs MO BCEM KaTeropusiM pabOTHHUKOB yHHBEPCHTETA C Y4ETOM CHCTEM HOPMH-
pOBaHMs TPyJAa Ha OCHOBE THIOBBIX HOPM TpyZa [UIS OJXHOPOAHBIX pabOT (MEXOTpacieBbIX, OTpacie-
BBIX M MHBIX HOPM TPYJa, BK/IKOYas HOPMBI BPEMEHH, HOPMbI BBIPAOOTKH, HOPMATHBLI YHCIIEHHOCTH,
THNOBBIE (PEKOMEH/YEMBIE) IITATHBIE HOPMAaTHBBI, HOPMBI 0OCTYKHBAHHA W IPYTHE THUIIOBLEIC HOPMBI,
yTBEpIXKaeMble B MOPSIKE, YCTAHOBJIEHHOM 3aKOHOAaTeIbcTBOM Poccriickoi Pexepauun);

- MOHUTOPHHT ¥ aHAIM3 3apaboTHOM MIaThl pabOTHUKOB YHHBEPCHTETA, pacxoja GpoH/a Oriarhl
TPY/[a H CTHIIEHAHAIBHOTO HoHMa;

- nIaHMpoBaHKe (GOHJA OIIATHI TPy/A B paspese KaTeropuii paboTHHKOB, NOApa3/ieNIeHU# 1 nc-
TOYHHKOB (PHHAHCHPOBaHMS;

- pa3paboTKa ¥ NOArOTOBKA K YTBEPIKAECHHIO, COBMECTHO C COOTBETCTBYIOLIMMH CTPYKTYPHBIMH
N0pa3Ie/ICHHAMH, JIOKAIbHBIX HOPMAaTHBHBIX JOKYMEHTOB 110 BONPOCaM OpraHM3allii, HOPMHPOBaHHA
M OMIaThl TPY/a, MOPSAKA YCTAHOBICHHS CTHMYJIHMPYIOIIMX BBILIAT K IPOYMX JIOIUIAT U Han0aBoOK, a
TaK)Xe OCYIIECTBIEHHE KOHTPOJIA 3a [IPAaBHIBHOCTBIO HX IPUMEHEHHUS,

- 060CHOBaHHE pacyeTa CTOMMOCTH 00y4eHHs CTYACHTOB 00ydJalomuxca no Jorosopy o6 oxasa-
HHM 00pa3oBaTebHbIX YCIIYT, PACIEHOK Ha OKa3aHWe YCIyT, IPOM3BOAMMYIO POJYKLHIO H BBINOIHE-
Hue paboT, COBMECTHO C COOTBETCTBYIOIMMH CTPYKTYPHBIMH MOJPa3IeICHHAMH.

- paspabaThiBaeT MPOrPaMMbl 10 NPHBICYECHHIO JOMONHHTEIBHBIX (DHHAHCOBBIX CPEACTB Ha
(YHKIHOHHPOBAHHWE H Pa3BUTHE YHHBEPCHTETA, UCIOJNb3YsA MHOTOKAHAIBHBIE HCTOYHHKH (uHAHCHPO-
BaHH$, COBMECTHO ¢ COOTBETCTBYIOLIUMH CTPYKTYPHBIMH I101pa3/IeJICHUAMH,

- OpraHu3yeT MOArOTOBKY M clayy He0OXOIMMO# OTYETHOCTH;

- BBINIOJIHEHHE JIPYTHX QYHKIHMH Ul peau3aliy 3a1a4, IpeIycMOTpeHHbX HacTosmmM [lo-

JIOKEHHEM;

- KOOpIMHHPYET paboTy CTPYKTYPHBIX NOIApPa3/eICeHHH YHUBEPCUTETA M0 BLINOJIHEHHIO IIa-

HOBO-3KOHOMHYECKO#H MoKa3aTee.
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S. IMIEPEYEHDb JOKYMEHTOB, 3AIIMCEN U JAHHBIX 110 KAYECTBY
CTPYKTYPHOI'O IOAPA3JAEJIEHHUS

5.1.  ¥Ycras ®I'BOY BO Opnosckuit 'AY.

5.2. Tlonuruka B o6nacTh kauectsa deepabHONO rocyapcTBEHHOro GI0UKETHOro 006paso-
BaTEIBHOIO yUpexkAeHHs Bhiciero obpasosanus «OpIoBCKHi rocyJapCTBEHHBIH arpapHbI YHHBEPCH-
tet umenu H.B.Ilapaxunay.

5.3.  Peectp mpomeccoB W BHIOB [€STENLHOCTH B PAMKaX CHCTEMbl MECHE/KMEHTA KavecTBa
®I'BOY BO Opnosexuii ['AY.

54. CMK-PK-01 «PykoBonctBo mo kauectBy DemepanbHOro rocyaapcTBeHHoro obpasosa-
TENBHOTO yUpeX/IeHHs BhiciIero oopasoBanus «OpIOBCKMit rocy1apCTBEHHBIH arpapHbli YHHBEPCHTET
umenu H.B. [lapaxunay.

5.5. Homenknarypa men GHHaHCOBO-IKOHOMHYECKOrO YIIpaB/IeHHU.

5.6. IlonoxeHue o GHHAHCOBO-3KOHOMHYECKOM YIIPABIICHHH.

5.7. TlonoxeHue O MJIAHOBO-3KOHOMHYECKOM OT/IEIIE.

5.8. TlonoxxeHue o GUHAHCOBOM OTIEIIE.

5.9. TlonoxeHue o OyXraaTepHH.

5.10. JIomKHOCTHAas MHCTPYKIMA HayalbHUKa (GHHAHCOBO-3KOHOMHYECKOIO YIpaB/ICHHS.

5.11. JlomkHOCTHAsS WHCTPYKLMS HaYalbHHUKA [J1aHOBO-3KOHOMHYECKOTO OTaena.

5.12. JIo/KHOCTHas MHCTPYKUHMS HavyalbHHKa GHHAHCOBOIO OTAENA.

5.13. JIo/OKHOCTHAs MHCTPYKIMSA BEAYINEro 3KOHOMMCTA 110 YHCITY IITATHBIX €IHHHMII.

5.14. Jlo/mkKHOCTHAs MHCTPYKIMA Bedyluero 6yxrairepa 1o YMCJIy IITATHBIX €AHHHIL.

5.15. WHble JOKyMEHTEI, OTYETHI, [UIAHBI, o0pasylomuecs B npouecce paboThl YpaBieHHs, B
cooTBeTcTBUM ¢ HoMeHKkaTypoii gen.

6. B3AMMOOTHOIIEHHSA C APYTHMH CTPYKTYPHBIMH
MNOAPA3AEJIEHUSAMH U JOJHKHOCTHBIMHU JIMIHAMHA

6.1. Jlns opraHuzanuu paboThl MO OCHOBHBIM HANPABIEHHSM AEATENBHOCTH (DHHAHCOBO-
5KOHOMHYECKOE YIpaBJieHHe B3aUMOJEHUCTBYET CO BCEMH CTPYKTYPHBIMHM NOZApPAa3/ICIICHUSIMH Y HUBED-
cuteta (Tabnuua 1).

Tabnuua 1 — B3auMOOTHOIIEHHS C JPYTHMH CTPYKTYPHBIMH [10Jipa3e/ICHHAMHU
HaumenoBanue

CTPYKTYPHOI'O [MTomyuenue IIpenocraBnenue
[0/Ipa3/IC/ICHUs
1 2 3
1. Pextop, mpo- | [Ipuka3el, pacnopsmkeHHs, MDHPEKTHBBI, | - IPOEKTHI IPHKA30B, OTYETOB,
PEeKTOpBI MUChMA, 3aJaHUS ¥ HMHBIE JOKYMEHTBI B | - CIIyXEOHbIE H JOK/IAIHBIC 3aIIHCKH,
pamkax ydera, uianupoBaHuss ®XJ[ YHu- | - HHOOPMALIHOHHEIE MATEPHATIBI,
BEpCHTETA - KOHTPOJNb 3a XOJOM BBINOJIHEHHA

IJIAHOBEIX 3aJJaHM#, [JIaHOB JI0X00B
H Pacxo0B CTPYKTYPHBIX IoOzpase-
JICHHH YHHUBEpPCHTETa, IOCTYILIEHH-
€M H HCIOJb30BAHHEM CPEICTB IO
BCEM HCTOYHHKaM (pUHAHCHPOBaHHS
- OtyeThl, CIpaBKH, CBEAEHHUS [IO
pa3NH4YHBIM BHIaM paboT Ha yTBep-
KICHHE.
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- onpezenseT BHYTPEHHIO0 HOPMAaTHBHYIO
0a3y 1o BENEHHMIO XO3AHCTBEHHOM nes-
TEIBHOCTH, CMETHO-()HHAHCOBOMY ILIAHH-
POBaHHIO, B COOTBETCTBHH B JEHCTBYIO-
MM 3aKOHONATENbCTBOM M paspaboTaH-
HOH HOpPMATHBHOM JOKYMEHTallHEH JUIA
COCTABNEHUS pacyeToB IO pasIHYHEIM
CTaThsiIM PACXO0JI0B;

- MHBIX JOKYMEHTOB, Kacalomuxcs paboThl
ynpaB/IeHHS

- IOKYMEHTBI N0 OpraHu3auuu pabo-
TBI (brHAHCOBO-3KOHOMHYECKOT0
MUIaHUPOBaHHUS EATEJbHOCTH YHH-
BEpCHTETa,;

- COCTaBJICHHE CMET J0XOMO0B H pac-
XOIOB B pa3spe3e MCTOYHHUKOB (u-
HAHCHPOBAHHSA M BHIOB JEATEILHO-
CTH YHHBEPCHUTETA;

5. Vnpasnenue

- 10 BCEM KaTEropHaMm paﬁoraroumx YHH-

- COCTaBJICHHE IUTATHOI'O paclHca-

MEPCOHAIOM BepCHTETa, 00Y4alOLMXCA B YHHBEPCHTETE | HUA 110 BCEM KaTeropuaM paboTHH-
KOB YHHBEPCHTETA C Y4ETOM CHCTEM
HOPMMPOBaHHUS TpyJa

6. YuebHo- - yueOHas Harpy3ka Ui yCTaHOBJICHHs - COCTaBJICHHE IITATHOT'O pacruca-

METOJUYECKOE HOPMATHBOB IITATOB MPOECCOPCKO- Hus [1TIC ynuBepcuTeTa ¢ yueTom

yIpaBJieHHE TpenoaaBaTeIbCKOro COCTaBa; CHCTeM HOPMHPOBaHHS TPYJa;

7. Y4eHB1d coO-
BET

- pewennit CoBeTa o Bonpocam
(HHAHCOBO-3KOHOMHHYECKOrO yNpPaBICHHS;
- pemennit CoBeTa 0 CO31aHUH HITH
JIMKBHZALIAA CTPYKTYPHOTO
noJpa3AeeHHus;

- 0JI0XKeHHH, yTBepkaAeHHBIM CoBeToM

- uHopMaLKK o BonpocaM paboTel
yIpaBJICHHA

8. VYnpasnenne
NpaBOBBIX U 3€-
MeNbHO-
HMYIIECTBEH-
HBIX OTHOIIEHUHA

- CBeJIeHH# 00 U3MEHEHHH TPYAOBOI0
3aKOHO0/1aTE€NIbCTBA, 3aKOHOIaTEIbCTBA O
colMabHOM obecreyeHuu, 06
obpa3oBaHuH;

- HOPMaTHBHO-IIPABOBLIX AKTOB 110 TPYAY;
- pa3bsSCHEHUS NEeHCTBYIOIIErO
3aKOHOJATeNIbCTBA H MOPAIKA €ro
PAMEHECHHA.

- NPHKA30B U1 BU3HPOBAHHS;

- 3a4BOK HAa MOMCK HEOOXOIMMBIX
HOPMAaTHBHBIX JOKYMEHTOB.

- paspaboTka M NOArOTOBKAa K
YTBEPKICHHIO, JIOKAIBHBIX HOpMa-
THBHBIX JOKYMEHTOB MO BONpOCaM
yuyera, OpraHu3alud, HOPMHpOBa-
HHA H OIUIaTHI TPyZa, MOpAaKa ycTa-
HOBJICHHS CTHMYJMPYIOIIMX BBHILIAT
U MpoyHx AOmjIaT u HaabaBok, a
TaK)Ke OCYLIECTBJICHHE KOHTPOJIA 3a
[PaBHJIBHOCTBIO HX IPUMEHEHHS

9. Otpen Me-
HeJDKMEHTa Ka-
yecTBa, IMPaKTU-
YEeCKOH IoAro-
TOBKH M TpYIO-
YCTPOHCTBa BBI-
IIYCKHHMKOB

- Ilporpammy mnpoBefeHHs BHYTPEHHHX

aymutoB, IlnaH BHYTpPEHHEro ayaMTa
CMK, AxT 0 pe3yiabTaTax BHYTPEHHETO
ayaMrTa.

- U3Bemenns 06 M3MEHEHHAX B CTaHIap-
Tax M Jpyroi BHEIIHEH HOPMATHBHOH J0-
kymenrauun CMK.

- Tlonoxenwe o  (uHaHCOBO-
9KOHOMHYECKOM YTIPaBJIEHHH, JIOKY-
meHTl CMK, paspabaTbiBacMbie H
aktyanmsupyemble CII, Ha sxcnepTH-
3y M YTBEPXKACHHBIE KOHTPOJBLHBIE
9K3EMIUIAPEl Ha OYMaXKHOM M 3JIeK-
TPOHHOM HOCHTENSX JUIS ydYeTa [0-
kymeHToB CMK n xpanenus.

- @opMbl 3allHCER MO Ka4ecTBY, KO-
Topele BexyTces OOY.

-Cpenienus, uHpOpPMALHIO, JIOKY-
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MEHTBI, He0OXOAMMBIE Ul BHEIpe-
HMs, TOATOTOBKH K CEpTH(HKAIMH,
nojafepanus B pabouyeM COCTOSHUH
ynyuiesus CMK ynuBepcuTera.

y - ITIPABA U OBSAI3AHHOCTH

7.1. DHUHAHCOBO-)KOHOMHYECKOE YIIPaBJICHWE W €ro COTPYAHHKH, B paMKaX CBOMX KOMIe-
TEHIIU#, BIIpaBe:

- KOHTPOJHMpPOBaTh COOMOJEHHE BCEMHM CTPYKTYPHBIMHM TOJpa3/IeNeHUsIMH H JIOJDKHOCTHBIMH
JMIIAMM YHUBEpPCHTETa TpeOOBaHUHM yIPaB/IEHHs 10 BONMpocaM (PHHAHCOBO-O9KOHOMHYECKOH ACATENbHO-
CTH YHHBEPCHTETa;

- OCYWIECTBJIATH CBA3b C APYTMMM OPraHU3alMAMH M rOCYJapCTBEHHBIMH OpPraHaMH IO BOIPO-
caM, BXOJISIIHM B KOMIIETEHIIHH YIPaB/ICHHS.

7.2. PabGoOTHHKM yNpaBJIEHHS B COOTBETCTBHHU C KOMIETECHUHEH H ODKHOCTHON HHCTPYKLHEH
00s13aHBbI:

7.2.1. 3HaTh OCHOBBI IPaXIAHCKOr0, OIOXKETHOr0, 3€MEIBHOTO0, TPYAOBOIO ¥ aIMUHHCTPATHB-
HOTO 3aKOHOJATeJbCTBA; OCHOBEI OyXraiatepckoro ydera; (opmel B MeTO/b! GYXrajiTepckoro y4era B
OpraHM3alliHM; OCHOBHI HH(OPMATHKHM; IOJb30BaThCS KOMIIBIOTEDPHBIMH TpOrpaMMamH, HHQOp-
MAalMOHHEIMH M CIIPaBOYHO-IIPABOBBIMHM CHCTEMaMH, OPITEXHHMKOH; MpaBuiia BHYTPEHHEr0 TPYAOBOTO
pacropsKa; OCHOBBI aHTHKOPPYIIIIHOHHOI0 3aKOHO/IATEe/IbCTBA; OCHOBBI TPYAOBOTO 3aKOHOAATE/IBCTBRA;
IpaBUJia ¥ HOPMEI OXPaHbl TPy, TEXHHKH 6E30IaCHOCTH, MPOM3BOJICTBEHHON CAaHUTAPHH M IIPOTHBO-
NoapHOM 3alUTEI.

7.2.2. Cobmopaarh ITHYECKHE HOPMBI B OTHOLICHHH KOHGHACHUHAIBHOCTH HHOPMALMHU; ITU-
KM JIeIOBOr0 OOIINEHHs, a TAKXKe 3aHUMATh aKTUBHYIO MO3HIHIO B 6opsbe ¢ npopeccuoHanbHOi HeT00-
POCOBECTHOCTBIO, HE pa3riialiaTh MaTepHanbl pabouux HCCIeI0BaHUi; He CO3/1aBaTh KOHQIUKTHEIE CH-
Tyaluu Ha paGodeM MecTe; He COBEpIIATh AEHCTBHIA, KOTOPbIE JUCKPEAHTHPYIOT NPO(ECCHIO U pemy-
TAIMIO KOJUIET; He JOMYCKaTh KJIEBETy H PAacIpOCTpaHEHHE CBEIECHUH, MOPOYallMX MHbIE OpraHH3alluu
M KOJLUIer.

7.2.3. OcymecTBIATh NPHEM H KOHTPO/b MEPBHYHOM JOKYMEHTalHMH N0 COOTBETCTBYIOLIHM
ydacTkaM ydeta. [IpoBepKy IepBHYHBIX YYETHBIX JOKYMEHTOB B OTHOIIEHHH (OPMBI, MOJHOTHI 0hopM-
JIeHHUS, peKBU3HUTOB.

7.2.4. B cnyyae HeoOXOOMMOCTH, B COOTBETCTBHH C PacClOpPSHKEHHEM HayalbHUKA YIIPaBIEeHHA
NPHHUMATH Y4aCTHEe B MPOBEJCHHH MEPONPHATHI MO WHBEHTapH3allM¥ TOBapHO-MAaTepUaIbHBIX LECH-
HOCTEH.

7.2.5. Cneauts 3a COXPaHHOCTBIO JOKYMEHTOB, IIPOM3BOAUTEL HX O(OPMIIEHHE B COOTBETCTBHH
C YCTaHOBJICHHBIM MOPAAKOM.

7.2.6. CBoeBpeMEHHO H HaIeKalliM 00pa3oM BBINOJIHATH PACHOPKEHHSA (IOPYYCHHS)
HavyaJTbHHKA YTIpaBICHHU.

7.2.7. Cobmonats Tpyaosoii pacnopsaaok ®I'BOY BO Opnosckuit AY.

8. OTBETCTBEHHOCTbH

8.1. HavanbHuk u paOOTHHUKH yNpaBjIeHHS HECYT OTBETCTBEHHOCTh 3a:

8.1.1. Hecobmonenue aeicTBYOLIEro 3aKoHOAaTeNbCTBa Poccniickoit @enepaunu.

8.1.2. He o3nakomiiende ¢ TpeOOBaHMSMH HCKIIOUMTENBHO aKTyalIH3HPOBAHHBEIX BEPCHH 10-
kymentoB CMK, B Tom gucne TOCT P UCO 9001-2015 «Cucremsl MeHeIXkMeHTa KadecTBa. TpeboBa-
HHS», BHYTPEHHHX HOPMATHBHBIX J0KymeHTOB, YcraBa @I'BOY BO Opnosckuit I'AY, IIpaBun BHYT-
pEHHEro TpPyAOBOro pacmopsaka, IIpaBun TeXHMKH 0€30NMacHOCTH NpH BBINOJHEHMH padoT, [IpaBun
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0e30macHOCTH M MPOU3BOJCTBEHHOH caHHTapu, [lomuTHkH B 06/1aCTH KayecTBa YHHBEPCHTETA, JOKY-
MEHTHPOBAHHBIX MPOLEIYP, METOAMYECKHX MHCTPYKUMH u pabounx mHCcTpykumi CMK ®I'bBOY BO
Opnosckuit ['AY, HacTosmero nojoXeHus, pacnpocTpaHsiomux Ha aedarensHocTs CII, 3HaHWe HX,
CBOEBpPEMEHHOE H NPABHIIbHOE BBINOJHEHHE TPeOOBaHHMH NPH HCIOJIHEHHH 00A3aHHOCTEH MO AOJDKHO-
CTH.

8.1.3. He kayecTBeHHOE M HE CBOEBPEMEHHOE BBHIIIOTHEHHE BO3JIOKEHHBIX HA HUX HACTOAIINM
TMOJIOKEHHEM 3a/1a4 ¥ QyHKIKH, BBINOMHEHHE M1aHa paboThI 110 BCEM HANPABJIEHUAM JEATENLHOCTH.

8.1.4. Henawexaimee HCIIOJHEHHAE MM HEHCIIOJHEHHE CBOHX JO/DKHOCTHBIX 00sA3aHHOCTEH B
npejenax, onpelesICHHBIX TPY0OBbIM 3aKOHOIATENbCTBOM Poccuiickoii Denepanuy.

8.1.5. He cobmoneHue npoU3BOACTBEHHOM M TPYAOBOH IMCLHIUIMHEI, IPAaBOHAPYIIECHHS, CO-
BEPIICHHBIC B MPOLIECCE OCYIIECTBICHHA CBOEH JCATENBHOCTH, - B IIPEAEIaX, ONPEACACHHBIX aAMHUHH-
CTPaTHBHBIM, YTOJIOBHBIM M IPaXXITaHCKMM 3aKOHOJaTenbcTBOM Poccuiickoit ®enepanmy.

8.1.6. 3a He xaueCTBEHHOE M He CBOEBPEMEHHOE BBHINOJIHEHUE NIPUKA30B PEKTOpa YHHBEPCHTE-
Ta, pacnopsokeHui 1 3ananui no CMK BeiuecTodmux A0KHOCTHBIX JIMIL.

8.1.7. 3a nocroBepHOCTh paspabaThiBaeMBIX JOKYMEHTOB, Kacatomuxcs gestensHoctd CII, u
BHOCHMEIX B HAX JaHHBIX.

8.1.8. CoxpaHHOCTBIO HMYIIECTBA, 3aKPEIUICHHOr'O 3a YIPaBIE€HHEM, IPUYHHEHHE MaTepHallb-
Horo ymepba - B npejenax, OnpeleeHHbIX TPYAOBBIM H I'PaKAaHCKHM 3aKoHOAATenbcTBOM PoccHii-
ckoit Menepanuu.

8.1.9. 3a cobmoaenuHe 3THKETA AEI0BOro OOIIEeHu.

8.1.10. 3a cobmonenue TpeboBaHKi TEXHHKH G€30MacCHOCTH M MOXapHOH Ge30macHOCTH Ha pa-
Houem mecTe.

8.1.11. Kaxnapli paGoTHHK yrpaBieHHs HeceT WHIMWBHIYaJIbHYIO OTBETCTBEHHOCTH 3a KaueCTBO

BBINOJHEHUS paboT, BO3T0XKEHHBIX Ha HErO IOJDKHOCTHOH HHCTPYKIIHEH.




