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1 OBUIME IMOJOKEHMUS

1.1  Hacrosmee Ilonoxenue pa3zpaboTaHO B COOTBETCTBUHM € 3aKOHOJATE/ILCTBOM
Poccuiickoii @enepanun, ycraoMm @®PI'6OY BO Opnosckuii 'AY u onpenenser npoueaypy u
NOpAIOK u30paHus JeneraToB Ha KoH(epeHIHIO paboTHUKOB M obywarommuxcs ®I'BOY BO
Opnoseknii 'AY (nanee — KoHQepeHIHs), HOPMEI IIPEICTABUTEIBCTBA BCeX KaTeropuii pabor-
HuKoB M oOyuaronuxes ®I'BOY BO Opnosckuit I'AY, cpoku, Mopsaok co3biBa U pabOTHI
KOH(pEepeHIIHH.

1.2 KondepeHuus sBiseTcss KOUIETHATBHEIM OPraHOM YIIPaBJIEHHS YHHBEPCHUTETA.
1.3 K xomnereHuuu koHpEpeHIIUH OTHOCHTCS:

- n30paHuE WICHOB YYEHOI'0 COBETA YHUBEPCUTETA,

- PaCCMOTPEHHUE NPOrpaMMBl Pa3BUTHs YHHBEPCHUTETA,

- 00cyK/IeHHE NPOEKTa ¥ NPUHATHE PEIICHHS O 3aKIIOYCHUHM ¥ U3MEHEHHH KOJUIEKTHB-
HOI'0 JI0roBoOpa,

- pelleHHe HWHBIX BOINPOCOB, OTHECEHHble HOPMAaTHBHLIMH INPABOBbIMH AKTaMH,
yCTaBOM YHUBEPCHUTETA K €€ KOMIIeTEeHIUH.

1.4 Hacrosmee [TonokeHne ¥ M3MEHEHHS B HErO YTBEP/KAAIOTCA YYCHBIM COBETOM
YHHBEpPCUTETAa ¥ BBOAATCS B JeiicTBrE npuka3oM pexkropa @®I'BOY BO Opnosckuii [AY.

2 NPOLEAYPA U IOPSAAOK U3BPAHUS JEJIEI'ATOB HA KOH®EPEHIIHIO,
HOPMBI IPEJICTABUTEJIBCTBA

2.1  KoH¢epeHuuss COCTOUT M3 JeNeratoB W3 4ucia paGOTHUKOB M 00YyYaroIuXcs
®I'bOY BO Opnosekuii 'AY.

2.2 Yyensl Y4eHOro coBeTa yHHBEPCHTETA SBIIIOTCS JelieraraMu KoH(epeHuuu 6e3
UX JIOMOJIHUTEIBHOTO U30paHus.

2.3 IlpencraBUTeNbCTBO WIEHOB YYEHOTO COBETA YHHBEPCUTETA JOJIKHO COCTABIISTH
He Oosee MoJOBHHEL OT OOLIEro YHCa JeIeraToB KOH(EPEHIHH.

24  Jleneratom xoHpepenuuu u3 umcia padoraukoB ®I'BOY BO Oposckuit TAY
MOXeT ObITh PaGOTHMK, /UIA KOTOPOTO B COOTBETCTBHH C TPYIOBBIM J0rOBOPOM YHHBEPCHTET
SABJISIETCS. OCHOBHBIM MeCTOM paboTEI.

2.5  Jlna usbpanus aeneratoB u3 4mcia paboTHUKOB M obywaromuxcs ®TBOY BO
Opnosekuii 'AY BBIICISIOTCS CIIEAYIOIINE KATETOPHH:

- HAy4YHO-II€1arOrHYECKHe pabOTHUKH;

- oOyuaromuecs;

= aCIIUPAHTBHI;

o aIMUHUCTPATUBHO-X034CTBEHHBIN [IEPCOHA;

- y4eOHO-BCIIOMOTaTeIbHbIH TIEPCOHAT;

~ IIPOM3BOJICTBCHHBIN U HMH)KEHEPHO-TEXHUUYECKHIT EpCOHAT;

- 00CTYKMBaIOIIMI TIEPCOHAI.

2.6 CrpykTypHBle IIOpa3aeICHHS YHUBEPCUTETA MOTYT O0BEUHATECS YIIpaBIeHH-
€M 1epcoHanoM u nexonpoussoacrsa PI'BOY BO Opnosekuii ['AY B yKpynHeHHBIE TPYIIIEI
AL IPOBE/ICHUSA O0BEAMHEHHBIX O0IUX cOOpaHuit 110 H3GPaHUIO JEEraToB Ha KOH(PEPEHIIHUIO.
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2.7  W30panue meneraTtoB Ha KOHPEPEHLHIO OCYIIECTBIAETCA M0 HOPMaM IIpe/ICTaBu-
TEe/BCTBA, YTBEPIKIAEMBIM Y USHBIM COBETOM YHUBEPCUTETA!

Ot cocraBa umciaeHHoctd HIIP — 1:5; ot yueGHO-BcriomorarensHoro nepconana 1:20;

OT aJJMUHHCTPATHUBHO-XO3AMCTBEHHOr0 nepcoHana — 1:5; oT ofciryKUBalOIIEro nepco-

Hasa — 1:30; oT mpOM3BOACTBEHHOIO U HHKEHEPHO-TEXHHYECKOoro nepconana — 1:20; or

YHUCJIEHHOCTH CTYJEHTOB IHEBHOH ¢opmbl o0ydenus — 1:300; oT acnupaHTOB OYHOM

dbopMmel 00yuenus — 1:25.

Ha ocHoBe naHHOI HOpPMBI yCTaHABIMBAaeTCsd KBOTa IpEACTAaBUTENECH OT KakKIoro

CTPYKTYpHOro noapasaeneHus Opnosekuii [AY.

2.8 H3bpanue neneraroB KoHdepeHuuu U3 ynciaa pabotHukoB ®I'6OY BO Opios-
ckuil 'AY ocymecTsisiercs Ha o0umx coOpaHmsIX, YKa3aHHBIX B MMyHKTax 2.5, 2.6 HACTOAIIEro
ITonoxenus, kaTeropuii pabOTHUKOB CTPYKTYPHBIX MOJpPa3JeeHUIl YHUBEPCUTETA C yYETOM
HOPM I[IPE€/CTAaBUTEILCTBA, YTBEP/KICHHBIX YUYEHBIM COBETOM YHHBepcuTera. OpraHuzaius
npoBezieHus 00muX coOpanuii no u3bpaHuIo JeIeraroB Ha KOH(EpPEeHLNIO BO3IaraeTcs Ha py-
KOBOJMUTEJIEH COOTBETCTBYIOUNX CTPYKTYPHBIX MOpa3/Ie/ICHHI YHUBEPCUTETA.

2.9  VYwyactauku obumx cobpanuil GOJBIINHCTBOM rOJIOCOB BEIOHPAIOT MpeceaaTelIs
¥ cekperaps o0mero cobpanus, a TakkKe CUETHYI0 KOMHCCHIO ISl TTO/ICYETa rOJI0COB MIPH TIPO-
BEJICHUH TaifHOI'O rOJI0COBaHU (B ciIy4ae HeOOXOAMMOCTH).

2.10  Kaxapiii ygacTHHK o01iero coOpaHus UMeeT OJMH rojioc. Y4acTHHKH 00IHUX co-
Opanuii BpaBe BEIABUIaTh CBOK KAHIUIATYPY U KaHAMIATYPhl MHBIX JIMI[ M3 YMC/IA YUACTHU-
KOB 0011ero coOpaHus B Ka4yecTBe AENCraToB Ha KOH(GEPEHIHIO ¢ y4eTOM TpeGOoBaHuii MyHKTa
2.5 nacrosmero ITonoxxenus. ['onocoBaHue 3a BBIABMHYTYIO KaHAMAATYPY BO3MOXKHO, €CIIH
KaHI1/aT Jajl CoIJlacue Ha yJacTHe B KOH(DepeHIHH.

2.11 MWsOpanue neneratoB Ha KOH(DEPEHIMIO OCYIIECTBIISETCS MYTEM OTKPHITOrO ro-
JIOCOBAaHUS MPOCTHIM OOJIBIINHCTBOM I'OJIOCOB WIEHOB 001Iero codpaHusi.

2.12 Pemenus obmero cobpanus opopMIAIOTCS POTOKOJIOM.

2.13  Ilporokon o0mero codpaHus MOANKCHIBACTCS TPEICEAATENIEM U CEKPETapeM 00-
ero coopanus.

2.14 Cuoucku n3bpaHHBIX JeJI€raToB, BBIIMCKM M3 MPOTOKOJIOB OOIMX coOpaHHil 110
M30paHMIO /IEIeTaTOB Ha KOH(EPEHIINIO MepeIaloTes NpeaceaaTe/ My o0mux codpanuii Yue-
HOMY cekperapio Yuenoro copeta ®I'BOY BO Opiosekuii TAY.

3 CPOKH, NIOPSIOK CO3BIBA U PABOTBHI KOH®EPEHIIUU

3.1  Kondepenuus co3pIBaeTCsi N0 PEIICHHIO YYEHOTO COBETAa YHUBEPCHTETA 110 Mepe
HEOOXOJMMOCTH, HO HE PeXe OJHOrO pasa B 5 JIeT.

3.2 [lara npoBeeHHs KOH(MEPEHIHMH, BOIPOCH! [OBECTKU 3acelaHMs KOH(EpEeHIMH
ONpPENEAIOTCA YYCHBIM COBETOM YHMBEPCHUTETA H JIOBOATCS JI0 CBECHHS PaGOTHHKOB U 00Y-
vyaromuxces @I'bOY BO Opnosckuii TAY.

3.3  Pabory no noaroToBke M MPOBEICHHIO KOH(EPEHIMH, & TAKXKEe KOHTPOJIb 32 CO-
Omonennem Hacrosmero ITOMOKEHHs OCYIIECTBISET KOMUCCHS 1O HOATOTOBKE KOH(EPEHIMHU
(nanee — xomucens). CocraB KOMHCCHH YTBEPXKAAETCS YYEHBIM COBETOM YHHBEPCHTETA.
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3.4 Kowmuccus pazpabaTeiBaeT (OpMEI JOKYMEHTOB, MPOBOJUT MEPOIPHATHS, HEOO-
XOJIUMBIE JUIsl TIOATOTOBKH KOH(EpEHIIUH, H OpraHu3yeT paboTy KoHQEepeHIHH.

3.5 KoudepeHus HaUUHACTCS C PETHCTPALMU JIJIEraToB B SIBOUHBIX JIMCTaX. [lee-
rar npeabABIAeT MAacopT WIH HHOH JOKYMEHT, YAOCTOBEPSIIOLIHI €ro JIMYHOCTh, H YA0CTOBE-
pseT (GaKkT perucTpaluy CBOEH IMOANKUCHIO B SBOYHOM JHCTE. SIBOYHBIN JIMCT JOKEH COAEp-
KaTh MECTO JUIS MOAIIHCH JejieraTa B MOJYYeHHH MaHjara u OrosuiereHs (Mpu HEOOXOIUMO-
CTH).

3.6 B cuyuae, eciu B XoJe KOH(pEpeHIHH [0 Hadajga rojiocoBaHus OyayT NPHHSATHI
PELICHHS O BKIIOYEHHH JOIOJHUTEIBHBIX KaHAUIATYp B OHOJIIETEHH, HEMTOCPEACTBEHHO I1E€PE]]
MPOBEJAEHUEM I'OJIOCOBAHUS BBIIAIOTCS HOBBIE OHOJIJIETEHHU.

3.7 KoudepeHus cynraercs MpaBOMOYHOM, €CITH B HEH NMPUHSIN yyacTHe HEe MEHee
JBYX TpeTeil CIIMCOYHOI0 COCTaBa ee JeJIeraTos.

3.8  3acemanus KoH(MEPEHIMH BEAET MPEACEAATEIbCTBYIOIIHIA, H30HPaeMBbIil IIPOCTHIM
OOJIBIIIMHCTBOM I'OJIOCOB JE/IEraToB KOH(MEPEHIIHH.

3.9 U3 yucna generatoB OTKPBITEIM I'OJOCOBaHHEM MU30UpAeTCsi CEKPEeTaph U Mpe3u-
JIUyM KOH(pEpEeHIH, CUeTHas U MaHAaTHas KOMHCCHH.

CuerHas ¥ MaHJaTHAs KOMUCCHUH U3 YKCJIa CBOMX WICHOB H30HUPAIOT Npejice1aTe ek,

3.10 ManaaTHas KOMUcCHs NpUcTynaer Kk pabote cpa3y nocie usbpanus. B pacrops-
YKEHHE MaHJaTHOH KOMMCCHH MPEeJOCTaBIAIOTCS MPOTOKOIBI 00muxX coOpaHuii pabOTHUKOB M
obyuaromuxcs ®I'BOY BO Opnosckuit [AY no uzbpanuio generatoB Ha KoH(epeHmuio. To-
Clie TPOBEPKH TOJIHOMOYHMH JeneraToB KOH(EpeHIMH MNpeceiaTelb MaHAATHOM KOMHCCHU
orjamaeT pe3yabTaThl IPOBEPKH, KOTOPHIE YTBEP)KAAIOTCS OTKPBITHIM I'OJIOCOBAHHEM Jejiera-
TOB KoH(pepeHuu. [Tocne noaTBep/KACHNHA MOIHOMOYMI JAeIeraToB KOH(QEPEHIUH paccMaTpH-
BalOTCs BOIPOCH! TOBECTKH 3ace/JaHusl.

3.11 IlpencenarenscTByromuii KOHGEPEHIUU OIJIAIAET IOBECTKY 3aCeIaHus M BBIHO-
CHT €€ Ha YTBEPKICHHE KOH(PEPEHIIMH.,

3.12 Tlo kaxaoMy BONIpOCY MOBECTKH 3aceJaHHsi KOH(QEPEHIIMH BHICTYIAET JOKJIaj-
YHK, TOC/IC €r0 BBICTYIUIEHHMs AEJeraThl KOH(QEpeHIMH MOTryT 3aJaBaTh BOIPOCHI M BHOCHTH
IIPEUIOXKEHHS 110 TeME JOKJIaJja B yCTHON WM MMCEMEHHOM dopMme.

3.13 Kak npasuiio, npuMeHsieTCs CIeAyIOIHiA periaMeHT paboTsl KOHGEpEeHIUH:

- BpeMs OCHOBHOI'O JOKJIaJa II0 BOIpOCAaM IOBECTKH 3acemaHus He Oojee 30 mu-
HYT;

- cojxokian — He 6onee 10 MuHyT;

— KakIbId Jenerar KOHQEPEHIMH MMEET NPaBO Y4acTBOBATh B OOCYIKIEHHHM BO-
npoca.

3.14 Tlocne Bcex BBICTYIUIEHHH M OOCYIKIECHHUI JIe€raThl roJ0COBAHHEM NPUHHUMAIOT
peUICHHs 10 BOIpOCaM MOBECTKH 3aceianust. ©opMa rojgocoBaHus (OTKPHITOE, TaliHOE) orpe-
AeJsIeTCs AeJieraTaMyi KOH(MEPEHIIHH, €ClIH HHOE HE IPEyCMOTPEHO 3aKOHOAAaTeIbeTBOM Poc-
cuiickoit Oenepannn u ycrasom PI'E0Y BO Opiosekuiit TAY.

3.15  [leneratsl ro10CyIOT JIMYHO, FOJIOCOBAHKE 3a APYTHX JIMIL[ HE JOITYCKACTCH.
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3.16 OTKpBITOE TOJIOCOBAHHE OCYLIECTBISIETCA MOJHATHEM AeneraroMm manzaara. ITox-
CUET roJIOCOB OCYIIECTBIAET cekperaph KoH(epeHuuu. Ilocne moacyera rojocoB orianraeTes
IPUHATOE PEIICHHE.

3.17 TaiiHoe romocoBaHue MPOBOJUTCS ITyTeM rojlocoBaHus B Orojerensx. [l mpo-
BEJICHUS IPOLEAYPHI TAHHOTO TOJIOCOBAHHA B CHELHAIBHO 000pYI0BAHHOM MECTE yCTaHaBJIU-
BAalOTCS YPHBI, KOTOPBIE OMEYaTHIBAIOTCS 10 Havanta ronocoBaHus. Ilozcuer rosocos npu tai-
HOM T'OJIOCOBAHHMH OCYINECTBIISA€TCA CYETHOH KOMHMCCHEH cpa3y I10Cj€ OKOHYaHHsA roj0coBa-
uus. [lepen HayaloM mojcyera roJIOCOB IpeAcenaTeslb CUETHOH KOMHMCCHH B IPHCYTCTBHU
YJIEHOB CYETHOM KOMMCCHHM ITOJICYMTHIBAECT M IOraliaeT HeUCrnoib3oBaHHble Ooiierenu. [Ipu
[IO/ICYUETE I'OJIOCOB CYETHAss KOMHUCCHS INPH3HACT HEACHCTBHUTEIBHBIMH OHOJLICTEHH, 110 KOTO-
pPBIM HEBO3MOXKHO YCTaHOBHTH BOJICH3BABICHHE JeneratroB KoHdepenumu. Ilocie moacyera
TOJIOCOB JIEJIEraTOB KOH(MEPEHIMH CYETHAs KOMUCCHS COCTAaBJIAET MPOTOKOI 00 MTOrax roJo-
COBaHHS, B KOTOPOM YKa3bIBAIOTCSA CIIEAYIOIIUE JaHHBIE:

- o0mee YKCI0 CIUCOYHOTO COCTaBa /IeIeraToB KOHQEPEHIIUHI;

—  YHCJIO 3apETHCTPUPOBAHHBIX JETEraToB KOHQEPEHIHH;

- YHCJIO BBIJAHHEBIX OHOJIETEHEH;

- YHCJIO HEHUCIIOIB30BaHHEIX OIOJUIETEHEH;

- uymcno OroJuleTeHeil, OKa3aBIIMXCs B M30MpaTe/IbHbIX YPHaX;

- 4ucno OroJuleTeHel, IpU3HaHHBIX HeAeHCTBUTEIBHEIMH;

- YHCJIO rOJIOCOB, MOJAAHHBIX 3@ KayKA0T0 KaHIUIaTa, BKIIOYEHHOr0 B OIOJIIETEHbD.

3.18 TIIpoToko;a mOANMCHIBAETCS BCEMH WIEHAMH CYETHOM Komuccuu. [Iporokon cuert-
HOM KoMuccuu 00 UTOrax roJIOCOBaHUS OrJallaeTcs ee MpejcenareneM, U yTBepxKaaeTcs aene-
raraMy KOH(EPEHIIMH OTKPBITEIM FOJIOCOBAHUEM.

3.19 Pemenns KOHMEpPEHLMH CYUTAIOTCSA NMPHHATHIMH, €CIH 32 HUX IPOroJI0COBAIM
Goiee MOJIOBUHEI JENEraToB, MPUCYTCTBYIOIINX Ha KOH(EPEHIIHH, NPH SBKE HE MEHee JIByX
TpeTeii CIIMCOYHOrO COCTaBa JIeJIeraToB KOH(pEpeHUH.

3.20 Pemenus kxoHbepeHUHH OPOPMISIOTCS MNPOTOKOJIOM, KOTOPHIH TMOAIMCHIBACT
IIpeJceIaTeIbCTBYIOIMNI U ceKkpeTaph KoOH(epeHIMH. B npoTokone GUKCHPYIOTCS MPUHATHIC
pEIEHNs U Pe3yJIbTaThl FOJIOCOBAHUS 110 BOIIPOCAM ITOBECTKH 3aCEJaHMsI.

3.21 [Ilo pesynpraTam npoBeAeHHS KOH(pEPEHUMH ceKpeTaps KOHpepeHIHH GopMUpy-
€T JIeJI0, B COCTaB KOTOPOTO BXOIAT:

- IOBECTKa [IHA;

— MarepHabl K 3aceIaHUI0 KOHGEepeHIIUH;

— IIPOTOKOJI 3aceaHusA KOHPEepeHIInH;

- JIACT PETrUCTPALMH JEIEeraToB (IBOYHBIH JUCT);

— IIPOTOKOJIBI 3aCeaHUi MaHJaTHOH KOMHCCHH,

— MPOTOKOJIBI 3aC€IaHHH CYETHOM KOMHCCHH (B CiIy4yae TaitHOro rojloCOBaHHs);

— MPOTOKOJIBI 001mux cobpanuii paboTHukos u obyqaroumxcs ®I'5OY BO Opiios-
ckuit I'AY o n3bpaHuro JeneraroB Ha KOHQEPEHIIHIO;

— OronnereHu (B ciayyae TalfHOrO rOJIOCOBAHMSA).

3.22 CoopmupoBaHHOe JIen0 XpaHuTes y YueHnoro cekperaps P®I'BOY BO Opios-
ckuii AY.
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3.23 KoudepeHIHs MOKET MPOBOIUTECA B JUCTAHITMOHHON (OpPME ¢ UCIIOIL30BaHHEM
UH(POPMALIMOHHO-TETIEKOMMYHHUKALIMOHHBIX ceTel CBA3M B Cllydae, yKa3aHHOM B IIPHKa3e yHH-
Bepcurera oT 03 anpens 2020 roga Ne 134 «O peanmzauuu Ykasa [Ipesunenta Poccuiickoi
Qenepauun ot 02  ampenss  Ne239 «O mepax 1o  00ECHEYEHHIO  CAHUTApHO-
SMUAEMHUOTOTHYECKOT0 OJlaronony4us HaceleHus Ha Teppuropuu Poccuiickoit ®enepauyu B
CBSI3U C paclpoCTpaHeHHEeM HOBOM KopoHaBHpycHOM uHpekuun (COVID-19)».

Bepcun: 02"
—




H.B.ITapaxuna»

DenepaibHOE rOCYAapCTBEHHOE GI0keTHOe 00pa3oBaTe/IbHOE YUPEXKIECHHE BhICIIE-
ro obpazosanus «OpJOBCKUH FOCYJapCTBEHHBIH arpapHblil yHHBEPCHTET HMEHH

Ionoscenue o KongepeHyuu pabomHUKOE U 00yHaAOUEUXCA

@I'BOY BO Opnosckuit I'AY

CMK-/I11-3.1.22-20

JUCT PETUCTPALIMMA U3MEHEHUIN

IMPHJIOKEHHUE A

Homep Homepa nuctos OcHoBaHue Pacummdposka Hara BBe-
H3IMEHEeHUs IJIs1 BHECECHHA HOJI!'IHCI: MIOANHUCH HaTa JECHHA HU3-
3aMCHECH- HOBBIX AHHYJIHPO- H3MeHeHHi MEHEeHHUA
HBIX BaHHBIX
Cmp. 8u3 8




