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1. IACHIOPT PABOYEM ITPOT'PAMMBI YYEFHOM JUCITATLIIAHBI
OI1.05. lokymMeHTanMOHHOE o0ecrieyeHne ynpaBiaeHus

1.1. O6anacTs npuMeHeHus padoyeil MPOrpaMMbl
Pabouass mporpamma yueOnou mucnurummaa OI1.05.J]JokyMeHTaIMOHHOE OOECIICUeHUE YIPaBICHHUS
SIBJIIETCS YACThIO NPOrpaMMBbl IIOATOTOBKH CHEIUATIUCTOB cpeaHero 38eHa B coorserctBuu ¢ ®I'OC CIIO

no crienuanbHoctd 21.02.05 3emenbHO-MMYIIECTBEHHBIE OTHOLLIEHUSI.

PaGouast mporpamma y4eOHOH AWMCHUIUIMHBI MOXET OBITh HCIOJB30BaHA B JIOTIOJHUTEIHLHOM
npodeccnoHaTFHOM 00pa3oBaHuH (B MPOrpaMMax MOBBIMICHHS KBATU(HUKAIIMN U TIEPETIOATOTOBKH).

1.2.MecTo y4yeOHOI AMCUHUIUIMHBI B CTPYKTYpe OCHOBHOMH mNpodeccHoOHANbHOI 00pa3oBaTeabHOI
NPOrpaMMmblI.

Huctunnuna OIL.05./lokymeHTanimonHoe o0OecrieueHrne yrnpaBieHUsI OTHOCUTCSA K MPOeCCHOHATBHOMY
LIUKIY.

1.3.1lesm u 3agauud y4eOHOl JMCHUILIMHBI —Tpe0OBaHUS K pe3yJbTaTaM OCBOCHUSI Y4eOHOI
AUCHHUILINHBI:

B pesymprate ocBoenms yueOHou aumcuuruinHbl OI1.05./lokymeHTarimoHHOE OOECTIEUCHHE YIpPaBICHUS
00yJarOIINIICS JOJIKEH:

yMeThb:

0pOpMIISITh JOKYMEHTALIUI0 B COOTBETCTBUU C HOPMATHBHOW 0a30i,ucnoiib3ys WH(GOpMAalMOHHbIE
TEXHOJIOTUU;

OCYILIECTBIISITH aBTOMATHU3ALIMIO 00pabOTKH TOKYyMEHTOB;

YHU(PUIUPOBATH CUCTEMbI IOKYMEHTALIUU;

OCYILIECTBJISITh XPAHEHHUE U MTOUCK TIOKYMEHTOB;

MCI0JIb30BATh TEJIEKOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B JIEKTPOHHOM JIOKYMEHTO000POTE.
3HATh:

IIOHATHUEC, LCJIU, 3ala4X ITPUHIUIILI JCJIOIIPOU3BOACTBA,

OCHOBHBIC ITOHATUA JOKYMCHTAIITMOHHOT'O oOecreueHust yr[paBJ'IeHI/ISI;
CUCTCMbI JOKYMCHTALITMOHHOT'O oOecreueHust YIIPpABJICHUA,
KJ'IaCCI/I(l)I/IKaI_[I/IIO JOKYMCHTOB U UX BUIBI,

TpeGOBaHI/Iﬂ K COCTaBJICHUIO U O(I)OpMJIeHI/IIO JAOKYMCHTOB;

OpraHu3anuro I[OKYMCHTOO60pOTaZ IpucMm, 06pa60T1<a, peructpanys, KOHTPOJIb, XPaHCHUC JOKYMCHTOB,
HOMCHKIJIATypYy ACIJI



KoMnerenuun oﬁyqalomerocﬂ, (b()panyeMble B pe3yJibTare OCBOCHUS NUCHUIIJIMHBI:

OK 1. noHUMaTh CyIIHOCTb M COLMAJbHYIO 3HAYMMOCTh CBOEW Oymymied mpodeccuu, MposBiIsATh K HEH
YCTOWUYMBBIA HHTEPEC.

OK 2. AHanu3upoBaTh COLMAJIbHO-)KOHOMHUYECKHE U IOJUTHUYECKUE TMPOOJIEMBI M  IPOLECCHI,
MCIOJIB30BATh METOAbI TYMAaHUTAPHO-COLMOJIOTHYECKIX HAYK B PA3IMYHBIX BUJAX NMPO(PECCHOHATHHON H
COLIMAIBHOW JI€ATEIbHOCTH.

OK 3. Opranu3oBbIBaTh CBOIO COOCTBCHHYIO JESATEIBHOCTD, OMPEICIISATh METOBI U CIIOCOOBI BBITTOJTHCHUS
npodeccHOHANBHBIX 33124, OLEHUBATh UX Y3PPEKTUBHOCTD U Ka4ECTBO.

OK 4. Pematp ipo0s1embl, OIIEHUBATH PUCKU U IPUHUMATD PEIICHHS B HECTAHAAPTHBIX CUTYAIIHSX.

OK 5. OcymiecTBisTh MOUCK, aHAIM3 U OLIEHKY HHPOPMAIIH, HEOOXOAMMOM ISl TOCTAHOBKH M PEIICHUS
npo¢eCcCHOHANBHBIX 3a/1a4, MPOGECCUOHATHHOTO U TUYHOCTHOTO Pa3BUTHSL.

OK 6. PaboraTh B KOJUIEKTHBE W KOMaHJe, oOecreunBaTh €€ CIuloueHue, 3(P(GEeKTUBHO OOIIAThCA C
KOJUIEraMH, pyKOBOJCTBOM, IOTPEOUTEISIMHU.

OK 7. CaMocCTOSATETFHO ONPEACNATh 3a7a4i MPOPECCHOHAIBHOTO U JTUYHOCTHOTO Pa3BUTHS, 3aHUMATHCS
camMo00pa3oBaHNEM, OCO3HAHHO IJIAHUPOBAThH MMOBBIILIEHUE KBATHPHUKAIUH.

OK 8. BbITb TOTOBBIM K CMEHE TEXHOJIOTUH B MPOGECCUOHATBHON AESITENbHOCTH.

OK 9. VBaxurenabHO U OEpeKHO OTHOCUTCS K MCTOPHUUECKOMY HACIEIUIO0 U KYJIBTYPHBIM TPaaULUsM,
TOJIEPAHTHO BOCIIPUHUMATH COIMAIIbHBIC U KYJIBTYPHBIE TPATUITUIO

OK 10. CobmonaTe mnpaBuia TEXHUKH OE30MACHOCTH, HECTH OTBETCTBEHHOCTh 33 OPIraHU3ALHUIO
MEpPOTIPUATHI 110 0OecreueHnIo 6e30MacHOCTH TpY/a.

ITIK 1.1 CocTaBnsaTh 3eMenbHBIN OaaHC palioHa.

IIK 1.2. [ToaroraBmuBaTth JOKyMEHTAIMIO, HEOOXOAUMYIO JUISI TIPUHSATHS YIIPABICHUECKUX PEIICHHUH IO
9KCIUTyaTallMi ¥ Pa3BUTUIO TEPPUTOPUH.

IIK 1.3. T'oToBUTh TPENTIOKEHHS IO OMPEIACICHUI0 SKOHOMHUYECKOW 3(PPEKTHUBHOCTH HCIOJIb30BaHUS
MMEIOIIETrocs HeABIKUMOTO UMYIIIECTBA.

[IK 1.4. YuacTBOBaTh B MPOEKTUPOBAHUH U aHAJIU3€E COIIUATBLHO-I3KOHOMUYECKOTO PA3BUTHUSI TEPPUTOPHIA.
[IK 1.5. OcyiecTBiasiTh MOHUTOPHUHT 3€MEIb TEPPUTOPHH.

[IK 2.1. BeInoiHATH KOMIUJIEKC KaJaCTPOBBIX MPOLIEAYD.

[IK 2.2. OnpenensaTh KaIacTPOBYIO CTOUMOCTD 3€MEJIb.

[1K 2.3. BeInoJHATH KaAaCTPOBYIO ChEMKY.

I1K 2.4. OcymiecTBasATh KaacTPOBBIN M TEXHUYECKUHA YI€T 00BEKTOB HEJBUKUMOCTH.

IIK 3.1. BemmoaHsaTes paboThl 1o KapTorpado-TeoIe3nuecKoMy OOECIICUCHHIO TEPPUTOPHUH, CO37aBaTh
rpaduyeckue MmaTepuabl.

[IK 3.2. Hcnonws3oBaTh rocyJapCTBEHHbIE T'€OJIE3MUYECKUE CETH W HHBIE CETH IJs IMPOU3BOACTBA
KapTorpago-reoe3ndeckix pador.

1K 3.3. Mcnonp30BaTh B IPAKTUYECKOM IEATEIBHOCTH Fr€OMH()OPMAIIMOHHBIE CUCTEMBI.

[1K3.4. OnpenensiTh KOOPAWHATHI TPAHUI] 3EMENIbHBIX YYACTKOB U BBIUUCIISITH UX TIOMIAIH.

[1K 3.5. BeINOTHATH MPOBEPKY U IOCTUPOBKY T'€0Ae3MUECKUX MPUOOPOB U UHCTPYMEHTOB.

IIK 4.1. OcymectBiare coop u 00pabOTKy HeoOXOmuMoW M AocTtaTouyHOM uHBOpManuu o0 o0BEeKTe
OIICHKHU M aHAJIOTUYHBIX OOBEKTOB.

I1IK 4.2. TIpoBouTh pacyeTsl MO OIEHKE 00bEeKTa OIEHKHM Ha OCHOBE MPUMEHUMBIX MOJIX0J0B U METOJIOB
OLICHKH.

IIK 4.3. o6o0math pe3ynbTaThl, MOJTYYCHHbIE MOAXOJaMHU, U JaBaTh OOOCHOBAHHOE 3aKiIIOUeHHE 00
UTOTOBOI BETMUMHE CTOMMOCTH 00BEKTA OLIEHKH.

[IK 4.4. PaccunThiBaTh CMETHYIO CTOMMOCTb 3/IaHUA U COOPYKEHHI B COOTBETCTBUU C ACHCTBYIOIIMMU
HOpPMaTHUBaMHU U MIPUMEHSAEMbIMUA METOAUKAMH.

[1K 4.5. KnaccuduuupoBaTs 34aHUS U COOPYKEHHUS B COOTBETCTBHUU C MPUHSATON TUIIOJIOTHEH.

IIK 4.6. OgopMIIATh OLIEHOUYHYIO JOKYMEHTAIUIO B COOTBETCTBUM C TPEOOBAHUSIMU HOPMATUBHBIX AKTOB,
PETYIHUPYIOIMIUX MPABOOTHOIICHUS B 9TOW 0OJACTH.



HAmeTh NpaKkTHYeCKHii ONBIT. COCTABIICHUS OPraHU3AIIOHHO-PACIOPSIAUTENBHBIX IOKYMEHTOB.

Pabouast mporpamMma yueOHOU AUCHUIIIMHBI MOKET OBITh aAaNTUPOBAHA JUISI OOYYICHHSI HHBAJIUIOB U JIHII
c OB3.

1.5. KosiM4ecTBO 4YacoB Ha 0CBOeHHe padoyeil mporpaMMbl y4eOHO# THCHMIIIMHBI:

- MaKCHMaJIbHOM yueOHOM Harpy3ku oOydarouierocs — 75 4acoB, B TOM YHCJIE:

- 00s3aTeNBHON ayTUTOPHOHN Y4eOHOH Harpy3Kku o0ydaromerocs —12 4acos;
- caMOCTOATEIBLHON paboThl oOyJaroniuxcs — 63 gaca



2. CTPYKTYPA U COJAEPXKAHUE YUYEFHON JUCITATLIAHBI

2.1. O06beM yueOHOI JMCHUIIIMHBI U BU/IbI y4eOHOH padoThI

Buj y4ye6HOM paboTHhI

0O6%seM yacos

MaxkcuMmaJjbHasi ydeOHasi HATpy3Ka (Bcero) 75
Oobs13aTesIbHAS ayIUTOPHAsI y4eOHAasi HATPY3Ka (Bcero) 12
B TOM YHCJIE:
TEOpEeTUYECcKoe 00yyeHne 6
MPAKTUIECKHUE 3aHATH 6
B TOM YHCJIE: MPAKTUYECKAasl MOJrOTOBKA 2
CamocTosiTeIbHAs padoTa o0yuaromerocsi(Bcero) 63
B ToM uucne:
paboTa ¢ KOHCIIEKTOM JICKITHT 40
MOJITOTOBKA pedepaToB 23

[IpomexyTrouHas arrectanus B popme nuddepeHIrpoBaHHOrO 3a4eTa




2.2. TemaTu4ecKuii M1aH U cofep:kanue ydeoHoi aucuuminnsl OI1.05S JlokymeHTannonHoe ofecrieyeHne ynpaBieHus

HaunmeHoBaHue Conepxanue yueOHOro MarepuaJa, JjadoparopHbsie padOThI M IPAKTHYECKUE 3aHATHS, O0bem yacos YpoBeHb
pa3iesioB U TeM caMocTosiTe/IbHAasi padoTa o0yuarolmmXxcsi, Kypcopasi padbora (IIpoeKT) (eciu OCBOECHHS
npeodycmMompenbl
1 2
Paspean 1.
JlokymMeHTHpOBaHuUe 42
ylpaBJieH4eCKO
AeATeJIbHOCTH
Tema 1.1. TlonsgsTie | COAep:KaHue y4eOHOro Mmarepuaia
AOKYMEHTAIMOHHOT0 | Bpenenye. 3HaueHue U COAEPIKAHUE TUCHUILIMHBI «JOKyMEHTALMOHHOE 00eCTIeYeH s 2 1
olecneueHnst YIIPABJIEHUS» CBA3b C APYTUMU TUCHUILIMHAMU. «IOKYMEHTUPOBaHUE». MIcTOpHs pasBuTHs
YVIPABJIeHHsI. Hay4YHBIX MPEJCTABICHUN O TOKyMEHTAIIMOHHOM OOECIIEUEHUH YIIPABICHHUS.
HopmartusHo- npaBoBas 6a3a opraHu3aluy JOKYMEHTAIIMOHHOTO 00ecriedeH sl yIpaBJIeHUs KaK
OCHOBA TEXHOJIOTUHU TpoLieccoB yrnpapieHus. COCTaB ynpaBlieHYeCKUX JOKyMeHTOB. [lonsTue
cUCTeM JIoKyMeHTaluu. OyHKIIMOHAbHBIE U OTPAClIeBbIE CHCTEMbI TIOKYMEHTALIUH.
YHubukauus u cTaHAapTH3aLUs YIPaBIEHYECKUX JOKYMEHTOB.
CamocrosiTesqibHasi padoTa 00yYarOuUXCs
PaGota ¢ koHCTIEKTOM JIeKIuit )
[Toaroroska pedeparon 4
Coaepkanue yueOHOr0o MarepuaJa
Tema 1.2
OpranuszanmuoHHo- YHI/I6(1)I/H_II/IpOBaHHa}I CHCTEeMa OPTraHU3aIMOHHO- PACTIOPAIUTENLHOM TOKYMEHTAIUH.
pacnopsiauTejbHble M | TpeOoBaHue K 0POPMIIEHHUIO JOKYMEHTOB.
HH(popMaLHOHHBIE
CIIPABOYHbIE Knaccudukarus opraHH3aIMOHHO-PACTIOPATUTENEHOM TOKYMEHTAIIMU: OPraHU3allHOHHBIE,
pacnopsauTeNnbHbIe, CIPAaBOYHO- HH(GOPMAIIMOHHBIE.
IIpakTHYecKkne 3aHATHA
[Ipaktuueckoe 3anstue Nel CocraBieHne OpraHu3alluOHHBIX JOKYMEHTOB 2 2




CamocrosiTesibHas padoTa 00y4arouuXxcst
PaboTra ¢ KOHCIIEKTOM JIEKIIUHA

IToaroroska pedeparos

Tema 1.3
Kanposast
AOKYMCHTaAUUsA

Coaep:kanue y4eOHOro MaTepuaJia

JIokyMeHTHUpOBaHHE TPYAOBBIX NPaBOOTHOIIEHUH COCTaB U 0COOEHHOCTH O(DOPMIIEHHUS

JTOKYMEHTOB 10 JINYHOMY COCTaBY.

ITpakTuYeckue 3aHATHS

[IpakTueckoe 3anarue Nel CocraBienue aBroOnorpapum,xapakTepucTUKU
[Ipaktuueckoe 3anstue Ne 2 OdopmieHne KaapoBol JOKyMEHTAINHI
[IpakTuueckoe 3anstue Ne3 CocraBieHre NPUKa30B

CamocTrosiTesqibHasi padoTa 00y4arOIMXCs

PaGota ¢ koHCTIEKTOM JIeKIuit

[ToaroroBka pedeparon

Tema 1.4. JleHe:xxkHbIE U
¢unaHCOBO-
pacyeTHbIe
AOKYMEHTBHI.

Conep:xanue yuye0OHOro MaTepuaJja

OCO0EHHOCTH COCTABJIECHUS U OQ)OpMHeHI/IH JCHCKHBIX 1 q)HHaHCOBO'paC‘{eTHBIX JAOKYMCHTOB.

IlpakTn4eckue 3aHATHHA

[Ipaktuueckoe 3anarue Nel CoctaBnenue u opopmieHre T0TOBOPOB

CamocrosiTesibHast padoTa 00y4arOIIMXCH

Pabora ¢ KOHCIIEKTOM JIEKIUIA




Moxroroska pedeparos

4
Tema 1.5. JloroBopHo-
npasoBast Coaep:kaHue y4e0HOIr0 MaTepuaJja
AOKYMEHTAIUs
OcHoBHBIE pa3/iesibl KOHTpaKTa. Bubl 10roBopoB
[IpaBuna opopmieHHs IPETEH3UOHHBIX TUCEM.
IMpakTHYeckue 3aHATHS
ITpaktryeckoe 3augaTtue Nel CocraBienue 1 0(hopMIIEHHE IOTOBOPOB.
Pa3znea 2.
Opranusanus padoTsl 33
¢ IOKYMEHTaMH.
Tema 2.1. Iloussite | Coaep:xanue y4eOHOT0 MaTepuaJia
JOKYMEHT0000poTA, . .
perucrpanus Cocras 1 yuetr o0beMa JOKyMEHTO000pOTa IPEAIPUATUN U OpraHU3aLUN.
AOKYMEHTOB . .
Opranuzanus paboTsl ¢ TOKyMEHTalMeH, MOCTYNAoLEH B YUPexKACHUS, IPEANPUATHS,
praHu3alnuu
)
CamocrosiTesqibHasi padoTa 00yYarOuUXCs
PaboTa ¢ KOHCIIEKTOM JIEKIIUI 6
Tema 2.2
HUcnoanenue Coaep:kanue y4eOHOI0 MaTepuaJja
AOKYMEHTOB.
KounTtpoJsb KonTtponb ncnonHenus: J0kyMeHTOB. OpraHu3anys 1 TEXHUKA KOHTPOJIS UCHIOJHEHUs. TunoBbie
HCIOJTHEHHUS. Y WHJIMBUlyaJIbHbIE CPOKU UCIIOJIHEHUS IOKYMEHTOB.
CamocrosiTesibHast padoTa 00y4arommxcst
Pabora ¢ KOHCIIEKTOM JIEKIHI 4
Tema 2.3.
Opranu3anus Conep:xaHue yuyeOHOIro MaTepuaja




ONepaTUBHOIO CucremaTu3zainus JOKyMEHTOB U UX XpaHeHHe. HoMmeHkJaTypa aei. MHauBuayalibHbIE,
XpaHeHUsl JOKYMEHTOB | CBOJHbBIC, IPUMEPHBIC M TUIIOBBIC HOMEHKJIATYPHI Jeil. OdhopMiieHne HOMEHKIATYPHI JIeT. 2
TpeboBanwmst k opopmiteHuIO Aen. XpaHeHUEe TOKYMEHTOB B CTPYKTYPHBIX IOIPa3ICTICHHSIX.
I[IpakTHYeckue 3aHATHS
[Ipaktueckoe 3anarue Nel CocTtaBieHre HOMEHKIATYpPBI 1€l
CamocrosiTesibHasi padoTa 00y4arOIIMXCH
PaboTa ¢ KOHCIIEKTOM JIEKIIHIA 4
[Toaroroska pedeparon 4
Tema 2.4. Conep:xxanue yuyeOHOro marepuaJja
IKcneprusa
LHICHHOCTeH DKcnepTh3a HEeHHOCTH JOKYMEHTOB. [loAroToBKa 1€l K ciaye B BEIOMCTBEHHBIN apXUB.
AOKYMEHTOB
IIpakTHYeckue 3aHATHS
[IpakTrueckas nmoarotopka OdopmiieHHE A€ K c1a4e B apXUB 2
CaMocrosTe/IbHas pad0Ta 00y4YaKOLIUXCH
PaboTa ¢ KOHCIIEKTOM JICKIIHIA
4
Tema 2.5. Copep:xanue yuyeOHOro marepuaja
Hcnoab3oBanue
HH(POPMAITUOHHBIX o
TeXHOTOr il B Hcnonb3oBanue nHGOPMAMOHHBIX TEXHOJIOTHI B IEJIONPOU3BOJICTBE
JAeJIONPOM3BOACTBE CamocrosiTeqbHast padoTa 00y4aroIumMxcs
Pabora ¢ KOHCIIEKTOM JIEKIHI 4
[ToarotoBka pedeparon
Bcero 75

10




J1s XapaKTepUCTUKU YPOBHSI OCBOCHMsI y4eOHOI0 MaTepualla UCIOJIb3YIOTCA CIEAYIONIe 0003HaYeHUs:
1. - 03HaKOMUTENBHBIN (y3HABaHUE paHEE U3YUYEHHBIX 0OBEKTOB, CBOMCTB);
2. - penpOIyKTUBHBIN (BBITIOTHEHHE IEATEILHOCTH 110 00pasily, MHCTPYKLUH HIIU IO/ PYKOBOJICTBOM);

3. - MPOAYKTUBHBIN (IIJIAHUPOBAHUE U CAMOCTOSITETILHOE BBITIOJHEHHE JICATEIIEHOCTH, pellIeHNe TPOOIEMHBIX 3a/1a4).

B nensx peanuzanny KOMIETEHTHOCTHOTO MO/X0/1a B 00pa30BaTebHOM MPOLIECCE PEATU3yIOTCSl aKTUBHBIE U MHTEPAKTUBHBIE (POPMBI POBEICHUS
3aHATUN (KOMIIBIOTEPHBIE CUMYJISLIUH, JEJIOBBIE U POJIEBBIE UTPBI, Pa300p KOHKPETHBIX CUTYaLUH, ICUXOJIOTMYECKHUE U UHbIE TPEHUHTH, TPYIIIOBBIE
JMCKYCCHHN) B COYETAaHUH C BHEAYIUTOPHOM paboToi 1151 GOpMUPOBAHUS U Pa3BUTH 0OIIUX U TPOGECCHOHATBHBIX KOMIETEHIIUN 00yJarommxcsl.
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3. YCJIOBUSA PEAJIMBALIU ITPOI'PAMMBI IUCHUAIIIMHbBI

3.1.KagpoBoe obecrieyeHue y4eOHOM JMCHUTITTHHBI

Peanuzanus IIICC3 nomxHa obecriednBaThCs MEIarorH4eCKUMM KaJpaMH, UMEIOIUMU
BBICIIEE 00pa30BaHWE, COOTBETCTBYIONICE MPOQIIIIO0 MPENOAaBaCMON JUCHHUILIUHBL OTBIT
NEATeNbHOCTH B OpraHU3alMiaX COOTBETCTBYIOUIEH mpodeccHoHanbHOM cdepsl  sBIsSeTCs
o0si3aTeNIbHBIM ~ JUISL  TIpelojaBaTesieid, OTBEYAIOIIMX 32  OCBOCHHUE  OOyJaromuMCs
npodeccuoHanpHOrO0  y4eOHOro I1ukia. llpemojgaBarenw  MONMy4arOT — JAOMOJIHUTEIHHOE
npoeccrnoHanpHOEe 00pa30BaHue MO MPOrpaMMaM MOBBIIICHUS KBAJTU(PHUKAIIMKA, B TOM YHCIIE B

(bopmMe cTaxXUpOBKHU B IpOo(UIbHBIX OpraHu3alusix He pexxe | pasza B 3 rona.

3.2.MartepuajbHO-TeXHHYecKOe o0ecnieueHre y4eOHOH AU CHUILINHBI
Jig peanu3zanuu MporpaMMmbl y4eOHON AMCHMIUIMHBI MPETyCMOTPEHBI ClEAyIOIIHe
CHelMaIbHbIE IOMEIIECHUS:

KabuneT nokyMeHTalnoOHHOTO 00ecIiedeH sl yIpaBIeHus

O6opynoBanue y4eOHOTO KaOMHETA:
MOCAJOYHBIE MECTA M0 KOJHYECTBY 0OYUAIOIINXCS;
pabodee MecTo Mpero1aBaTels;

y4eOHO-HaIJISIIHbIE TTOCOOUSI.

Texaudeckue CpeacTBa O6y‘ICHI/I$IZ
- KOMIIBIOTEPHI;

-My.]'IBTI/IMeI[I/II\/'IHaH YCTaHOBKa

[Momemenuss it CaMOCTOSITENIBHOW — pabOThl  OOYYalOUIMXCS,  OCHAICHHBIE
KOMITBIOTEPHOM  TEXHHKOH C  BO3MOXKHOCTBIO  TMOJKIIOYECHHS K  HHGOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOW ceTn «MHTepHeT» H oO0ecreyeHueM JOCTyla B 3JCKTPOHHYIO
oOpa3oBaTeNbHYIO cpeay 00pa3oBaTeIbHON OpraHU3allHH.

3aJbl:

-bubnanoreka

-UuTanbHbIi 3aJ1 ¢ BBIXOJIOM B CETh HHTEPHET

-AKTOBBII 3211
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3.3 UupopmanuoHHoe odecnevyeHne peain3aliu NpPorpaMmbl

Jns peanu3anuu TporpaMMbl OMOMMOTEYHBIH (POHI 00pa3oBaTENbHON OpraHU3aLUU
MMEET IeYaTHBIC U AIEKTPOHHBIE 00pa3oBaTeNbHbIE U HHPOPMALIMOHHBIE PECYPCHI

Cnucok JTUTEPaTypBhI:

1.0punmnanbuble U3TaAHUSA

1.1 HopMaTHBHO-IPABOBbIE TOKYMEHTHI:

1. TpynoBo#t koxexc Poccuiickort @enepauun ot 30.12. 2001 Nel97-®3 (B pen. oT
27.12.2018) http://docs.cntd.ru/document/901807664/ (mata  oOparmieHus 11.01.2021)
(HeorpaHMYEHHBIN TOCTYIT)

2. I'paxxnmanckuii konexke Poccuiickoit ®@enepamuu ot 30.11.1994 Ne 51 - @3 (wacth
nepBas) (B pea. Ot 23 mexabpst 2003r.) http://docs.cntd.ru/document/9027690 (mata oOpaieHus
11.01.2021) (meorpaHMYEHHBIN TOCTYI)

3. I'paxxnanckuit kojexkc Poccuiickoit @enepanru ot 30.11.1994 Ne 51 - @3 (yacth
Bropasg) (B pea. Ot 23 nekabpst 2003r.) http://docs.cntd.ru/document/9027703 K Y2 (mata
obpamienus 11.01 2021) (meorpanudeHHbIii JOCTy)

2.0cHoBHas yuyeOHas quTEpaTypa

1.A6ynanze, JI. T'. [lokymeHTammoHHOe oOOecliedeHHe YIpaBiIeHHUs] IEePCOHATIOM
yueOHuk u npaktukym uist CI1O / 1. I'. AOynanze, U. b. Bemnpspkkuna, B. M. MacnoBa. — M. :
MznarensctBo FOpaiit, 2018. — 299 c¢. — (Cepus : IlpodeccnonansHoe oOpazoBaHuE). —
https://biblio-online.ru/book/FOB93350-F4BA-44E3-9EE7-DSEFF609E7D3/dokumentacionnoe-
obespechenie-upravleniya-personalom (marta oopamenust 11.01 2021)

2.JloxymenToBenenue : yueOHuk u mpaktukym s CI1O / JI. A. loponuna [u ap.] ; mox
penakuueii JI. A. [lopornnoid. — 2-e u3a., mepepad. u gon. — Mocksa : M3gatensctBo FOpaiiT,
2019. — 309 c. — (Cepus : IIpodeccuonanbroe odpazoanue). — ISBN 978-5-534-04330-3.
—  Texkcr : oamextponnsi // OBC HOpaiit [caiit] — URL: https://biblio-
online.ru/book/dokumentovedenie-433551 (aara obpamienus 11.01 2021)

3. Hoponuna, JI. A. JlokyMeHTaIllMOHHOE oOOECIeUeHHUE YIPaBICHUS : y4EOHUK U
npaktukym mist CI1O / JI. A. loponuna, B. C. UputukoBa. — Mocksa : M3narensctBo FOpaiit,
2019. — 233 ¢. — (Cepus : IIpodeccuonanbuoe oopazoanue). — ISBN 978-5-534-05783-6.
— Tekct : oNEKTpPOHHBIA // ObC MOpaiit [caiit]. — URL: https:/biblio-
online.ru/book/dokumentacionnoe-obespechenie-upravleniya-438586 (mata obpamenus 11.01 2021)

4.Kopuee, 1. K. [lokymeHnTanuonHoe oOecriedeHue ympasieHus + tectsl B ObC :
yuebnuk u npaktukyMm g CIIO / . K. Kopnees, A. B. ITmenko, B. A. Mamypues. — 2-e u3f,.,

nepepab. u gom. — MockBa : MzparensctBo [Opaiit, 2019. — 384 c¢. — (Cepus :
IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-05022-6. — TekcT : 31MeKTpOHHBIH //
OBC HOpaiit [caiit]. — URL:  https:/biblio-online.ru/book/dokumentacionnoe-obespechenie-

upravleniya-testy-v-ebs-438491 (mara obpamenus 11.01 2021)
5. KazakeBunu, T. A. JlokyMeHTalMOHHOE oOecreueHue YOpaBieHUsS @ YYEOHHK U
npaktukym s CITO / T. A. Kazakesuu, A. U. Tkanuy. — 3-e uzfd., ucnp. u jgon. — M. :

WznarensctBo IOpaiir, 2018. — 177 ¢. — (Cepus : IlpodeccuonanbHoe oOpa3oBaHue). —
https://biblio-online.ru/book/9B625222-29CE-49AB-98E7-215DF86091B5/dokumentacionnoe-
obespechenie-upravleniya (nata oopamenus 11.01 2021)

6. Kysnenos, M. H. JlokymeHTanmoHHOe oOecneueHHe YNpaBiIeHHUS IEPCOHAIOM :
yuebnuk u npaktukym aius CI1O / W. H. Ky3uerno. — M. : U3narenscTBo FOpaiit, 2018. — 521
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http://docs.cntd.ru/document/901807664/
http://docs.cntd.ru/document/9027690
http://docs.cntd.ru/document/9027703%20%20К%20Ч2
https://biblio-online.ru/book/F0B93350-F4BA-44E3-9EE7-D8EFF609E7D3/dokumentacionnoe-obespechenie-upravleniya-personalom
https://biblio-online.ru/book/F0B93350-F4BA-44E3-9EE7-D8EFF609E7D3/dokumentacionnoe-obespechenie-upravleniya-personalom
https://biblio-online.ru/book/dokumentovedenie-433551
https://biblio-online.ru/book/dokumentovedenie-433551
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-438586
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-438586
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-testy-v-ebs-438491
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-testy-v-ebs-438491
https://biblio-online.ru/book/9B625222-29CE-49AB-98E7-215DF86091B5/dokumentacionnoe-obespechenie-upravleniya
https://biblio-online.ru/book/9B625222-29CE-49AB-98E7-215DF86091B5/dokumentacionnoe-obespechenie-upravleniya

c. — (Cepus : Ilpodeccuonanpaoe obOpazoBanue). — https://biblio-online.ru/book/E9FDBA53-
4037-45A1-8581-1E1EF1555614/dokumentacionnoe-obespechenie-upravleniya-personalom (mara
oOpamienns 11.01 2021)

7. llysamoBa, H. H. okymeHTanmuoHHOE OOECIEYCHHE YNpABJICHUS @ YYEOHUK H
npaktukym ans CITIO / H. H. LllyBanoBa. — M. : UzparensctBo FOpaiit, 2018. — 221 ¢. —
(Cepust : IlpodeccuonanbHoe obOpazoBanue). — https://biblio-online.ru/book/012C672A-DD8A-
4082-B4E7-380217EE5C07/dokumentacionnoe-obespechenie-upravleniya
(mata oopamenus 11.01 2021)
3.JonojiHuTEIbHASL YUeOHAsl IUTEepaTypa:

1. JlokymeHTanmnoHHOe oOecrieueHue ymnpasieHus : ydeOnuk / T.A. BbeikoBa, E.A.
Ckpunko, F0.M. Kykapuna, A.1O. Konpkosa, C.A. I'motoBa. — Mocksa :KuoPyc, 2018. — 266
c. — s CITO. — https://www.book.ru/book/926891 (mata oopamierust 11.01 2021)

2. JlokyMeHTallMOHHOE oOOecrieueHue yhnpaBieHHs (C OCHOBAaMH apXUBOBEACHHUS) :
yuebHnoe nocodue / M.U. bacakoB. — Mocksa :KuoPyc, 2018. — 216 c¢. — Jlna CIIO u HIIO.
— https://www.book.ru/book/926606 (iata obparenus 11.01 2021)
4.CnpaBo4Ho-0ud/uorpapuyeckue u3gaHus

1. Bounpiioi s3koHOMHYECKUN cioBaph https://rus-big-economic-dict.slovaronline.com/ (agarta

obparenus 11.01 2021) (OTKPBITHIH AOCTYIT)

2. DKOHOMHYECKHE CIIOBApH M CIpaBOYHUKH https://vocable.ru/slovari (mara obparieHus
11.01 2021) (OTKpBITHIIA AOCTYI)

3. CrnoBapbh SKOHOMHUYECKHX TEPMHHOB https://slovar.cc/ekon/term.html (mara oGpamenwus
11.01 2021) (OTKpBITHIN AOCTYM)

S.0lepuoanuyeckue U3IAHUSA
1.CIIPABOYHUK KAJZIPOBUKA. — M., 2004-2021,1-12 (8 rox)
2.Cpennee npodeccuonambHoe 00pa3oBanue + npuioxenue.- M., 2012-2020, Nel-12 (B rom)

3.9KO .- M., 2005-2021, 1-12 (8 rom) https://dlib.eastview.com/browse/issues/7025/2021/udb/12#/

6. IIpodeccuonanbubie 0a3bl JAHHBIX U HH(OPMALUOHHBIE pecypcbl ceTH «AHTepHET»
1.DmexTponnast GuGmmoreka wmsmarensctBa «HOPAWT» https:/biblio-online.ru/  (reorpaHndeHHbIi
JIOCTYII)

2.Onektponnas Oubimoreka eLibrary https:/elibrary.ru/defaultx.asp) (mata obpamienus 11.01.2021r.)
(OTKpBITHIN JOCTYT)

3.CupaBouHast npaBoBasi cucrema «KoncyapranT mioc» http://www.consultant.ru/ (mata obpamieHust
11.01.2021r.) (OTKPBITHIIA HOCTYII)

4.Texakcnept. [IpodeccronansHas cnpaBodnas cucrema https://cntd.ru/ Bemymmii Openn

PBIHKa HOPMATHUBHO - TEXHUUECKOW HH(opMaIu (moanucHoe u3nanue) (mara oopamierns 11.01.2021r.)
(HEoTpaHMYEHHBIN JTOCTYI)

O0Men nHpopMmanmei ¢ 00pazoBaTeIbHLIMH OPraHU3ALUAMH

1.OI'bBOY BO «llen3eHckuil rocyiapcTBEHHBIH arpapHblii YHHUBEPCHUTET» (JOTOBOD
coTpyanuuectsa ot 23.05.2017r.

2. JoroBop corpyaHuuectBa Ne2 ot 14.05.2019r. ¢ ®I'bBOY BO «Camapckuii
rOCylapCTBEHHBIN arpapHbIil YHUBEPCUTET.
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https://biblio-online.ru/book/E9FDBA53-4037-45A1-8581-1E1EF1555614/dokumentacionnoe-obespechenie-upravleniya-personalom
https://biblio-online.ru/book/E9FDBA53-4037-45A1-8581-1E1EF1555614/dokumentacionnoe-obespechenie-upravleniya-personalom
https://biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5C07/dokumentacionnoe-obespechenie-upravleniya
https://biblio-online.ru/book/012C672A-DD8A-4082-B4E7-380217EE5C07/dokumentacionnoe-obespechenie-upravleniya
https://www.book.ru/book/926891
https://www.book.ru/book/926606
https://rus-big-economic-dict.slovaronline.com/
https://vocable.ru/slovari
https://slovar.cc/ekon/term.html
https://dlib.eastview.com/browse/issues/7025/2021/udb/12#/
https://biblio-online.ru/
https://elibrary.ru/defaultx.asp
http://www.consultant.ru/
http://www.consultant.ru/
https://cntd.ru/

4. KOHTPOJIb n

OLIEHKA

YYEBHOM JUCLHUIIAHBI

PE3YJIbTATOB

OCBOEHMAA

@DopMBI 1 METOBI KOHTPOJIS U OLIEHKH PE3yIbTaTOB 00YUEHUS MPEeayCMaTpUBAIOT TPeOOBaHUS

K YMCHUAM, 3HAHUSAM, HpI/IO6p€TaCMOMy MMPAKTUYCCKOMY OIIBITY, KOMIICTCHIIUAM

PesyabTaTsl 00yyeHus
(YyMeHuUs1,3HAHUSA,IPHOOpeTaeM
bIil ONBIT,KOMIIETEHIINH

OcHoBHbBIE MOKA3aTeJIN
OLICHKH pe3dyJibTaTa

DopMbI 1 MTO/bI
KOHTPOJISI M OLlEHKH

Ymerb

0hOpMIIATH IOKYMEHTAIHIO B
COOTBETCTBUHU C HOPMaTUBHOM
6a30#, UCTIONIB3YS
nH(OPMAaLMOHHBIE TEXHOJIOTUH;

OCYIIECTBIIATH ABTOMATH3AIHIO
00paboTKU JOKYMEHTOB;

YHUPUIIIPOBATH CUCTEMBI
JOKYMEHTAIUH;
OCYLIECTBIATL ~ XpaHEHHE U

IIOMUCK JOKYMCHTOB,

HCIO0JIb30BATh
TEJIEKOMMYHUKAIMOHHbIE
TEXHOJIOTMM B  DJIEKTPOHHOM
JOKyMEHTOO000opoTe.

3HaTh
[MOHSATHE, €M, 3a/1a41
MPUHIIMIIBI ACJIOMPOM3BOJICTBA;

OCHOBHBIE
JOKYMEHTAllMOHHOT O
oOecrieueHus yrpaBleHUS;

IIOHATHUA

CUCTEMBl  JOKYMEHTAIIMOHHOTO
oOecrieyeHus yrpaBIeHUS;

JleMoHCTpHUpYET yMEHHE
0(hOpMIIATH TOKYMEHTAIUIO

B COOTBETCTBUH C HOPMATUBHOU
6azoii

YMeHue ocymecTBIATh
aBTOMAaTH3AIMI0 00pabOTKH
JIOKYMEHTOB

JleMOHCTpHpYET 3HAHUS
0 YHHU(HKAUU JOKYMEHTOB

JleMOHCTpHpYyeT MOpsAIOK
XpaHEHUS TOKYMEHTOB

JleMOHCTpHpYET yMEeHHE
UCII0JIb30BATh
TEJIEKOMMYHUKAaTUBHbIE
TEXHOJIOTHH B
JOKYMEHTO000pOoTe

3HaHue MOHATHH, 11eJIeH, 3a1a4
Y TIPUHITUIIOB JIeJT

[ToHnmaeT OCHOBHBIE OHATHUS
JOKYMEHTAllMOHHOT O
obecrieueHHs yrpaBJIeHUS

[Tonumaer cucremsl
JOKYMEHTAllMOHHOT O
obecrieueHHs yrpaBJIeHUS

VYeTHbII onpoc,
TECTUPOBAHUE, OLICHKA
MACbMEHHBIX PadoT,
MPAKTUYECKUX 3aHATHI

OneHka IpakTUYECKUX
3aHATHI

VYeTHbI onpoc,
TECTUPOBAHUE

YcTHbli onpoc,
TECTUPOBAHUE,

VYcrHblit onpoc
TectupoBanue

YcTHBI onpoc,
TECTUPOBaHUE,

TCCTI/IPOBaHI/Ie, OIICHKa
INUCBMCHHBIX pa60T

YeTHBI onpoc,
TECTUPOBAHUE,
OLICHKA ITPAKTUYECKUX
3aJlaHuM
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KJIacCU(UKAIMIO JOKYMEHTOB U
HUX BUBI,

TpeOOBaHUsI K COCTaBICHUIO U
0(OPMIICHHIO JIOKYMEHTOB;

OpraHu3aIunIo
JTOKYMEHTOO00O0POTA: IpHUeEM,
o0OpaboTKa, perucrpanus,
KOHTPOJIb, XpaHCHHUC

JOKYMEHTOB, HOMEHKJIATypy /e

OK 1. - OK10.

IIK 1.1 -IIK. 2.4
IIK3.1 - 11K.4.6

JemoHcTpupyeT
KJIacCU(UKAIIMIO TOKYMEHTOB

JemoHcTpupyeT TpeboBaHuUs,
npeabsBIsieMble K 0(hOpMIICHHIO
JOKYMEHTOB

JleMOHCTpHpYET OpraHu3aIUIo
JOKyMEHTO000poTa

OcCyniecTBISITh TOUCK
nH(OpMaIUU TSI BBIMTOJTHEHUS
poeCCHOHANIBHBIX 3a/1a4

JleMOHCTpHpYET MOPSIIOK
3aMoJHEeHUsI TIOKyMEHTOB

TectupoBanue

TectupoBanue
OrneHka NpakTUYECKUX
3aHATHI

YeTHbIM onpoc,
TECTUPOBAHHUE,
OLICHKA TPAKTUYECKUX
3aHATHH

VYeTHbI onpoc,
TECTUPOBAHUE,
OILICHKA MPAaKTUYECKUX
3aJaHui

TectupoBanue

HNMeTh NpakTUYECKUI ONBIT

B cocraBnennu
OpraHU3aIMOHHO -
pactopsANTEIIbHBIX TOKYMEHTOB

OlieHKa TPaKTHYECKUX
3aHSITHUI
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